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PELHEH3USA
Ha METOJIMYECKYIO pa3pabOTKy OTKPBITOro ypoka mno teme: «IIpaktuyeckoe
MPUMEHEHUE HABBIKOB COCTABIICHMS I€JIOBOTO MUChbMay» MO y4eOHOM NUCLMILINHE
«MHOCTpaHHBIH A3bIK», pa3padorannyo Munuukoi B.B. npenonaBaTtenem
OI'AIIOY «lllebGeknHCKHIT TEXHUKYM MTPOMBIIUIEHHOCTH U TPAHCIIOPTa

JlanHass Metoauyeckas pa3paboTka COACPXKHUT B cede TeopeTHuueckue u
mpakTUYeCKue Mmarepuanbl o Teme: lIpakThueckoe MNpUMEHEHHWE HaBBIKOB
COCTaBJICHHUS JICJIOBOIO THUCHbMa» U SBIACTCS OTPAKCHUEM WHIUBUIYATbHOU
paboThl TpenoaaBarens HaJ MeToauveckod Temol «lIlpumeHeHue mMpaKTHKO-
OPUEHTHPOBAHHBIX METOJOB B MPEMOJaBaHUM WHOCTPAHHOTO sI3bIKA HA YpPOKax M
BO BHEYPOUHOE BpeMsl B Mpo(deCcCHOHATBHBIX 00pa30BaTeIbHBIX OPTraHU3alUSIX)» B
MOCJICTHUE TOIbI.

Meroauyeckast ~ pa3paboTka  mpeaHa3HayeHa IS OOYy4YaroIIuXcs
cretuaibHocT 38.02.03 OmnepanvoHHas J€STEIbHOCTh B JIOTUCTUKE OYHOIO
OTJICJICHUsI, U MOXKET OBITh MCITOJIb30BaHAa KaK B Y4eOHOM, TaK U BO BHEYPOUHOM
paboTe TaKKe IPYTrUMH MPETOaBaTeIISIMU HHOCTPAHHBIX SI3BIKOB.

B nmanHolt MeTommyeckod pa3paboTKe IMpernojaBaTelib paccMaTpUBaET
BIMSHUE HAI[MOHANBHBIX HCTOPUYECKHX, Treorpaduyeckux, SKOHOMUYECKHUX,
KyJIbTYPHBIX (PAKTOPOB Ha YCTAHOBJIEHUE MEXKKYJIBTYPHOW KOMMYHHUKAIIMH B
JUYHON U J1eNoBOM cepax B mpoliecce MpernojaBaHus WHOCTPAHHOTO SI3bIKa B
npodeccuoHaIbHBIX  00pa30BaTENIbHBIX  OpraHu3auuiax U  (popmupoBaHHe
COLIMOKYJIBTYPHOM U JIMHTBUCTHYECKOW KOMIIETEHIIMN O0YyUYaIOIIUXCS Ha YPOKaX U
BO BHEYPOYHOE BpEMHI.

AHanu3 METOIUWYECKOM pa3palOTKM TOKa3aj, 4YTO MpernojiaBaTeib
UCIIONIb3YeT aKTHBHBIE (OPMBI OpraHu3aldd Y4eOHOTO U BOCHUTATEIHHOTO
IIPOLIECCOB, CTPEMUTCS MOBBICUTH UX UHTEPEC B U3YUEHUH MHOCTPAHHBIX S3BIKOB.

B nanHo# MeTonnueckon pa3paboTKe MpOIecC MO3HAHUS HOBOTO SI3BIKOBOTO
MaTepuajia OCHOBAaH Ha OPTaHM3AIMU MPAKTHUECKOW HCCIIeOBATEIHCKON PabOThI
oOydJarommxcs B TUIaHe paboThl ¢ oOpa3liamMH JIMYHOW U JIEJTOBOM TMEPENUCKH,
JICTIOBOM  JIOKYMEHTAalluu, NpuHATOW B cdepe Ou3Heca, dYTO CmOCOOCTBYyET
CTUMYJIMPOBAHUIO y4€OHO-TIO3HABATEIBHON JEATEIbHOCTU 00yyYaromuxcs.
Nutepec BbI3BIBAET UcCCIeqOBaTEIbCKas paboTa 0Oydaromuxcs Haja MpodiemMoit
uAcHTH(GUKAIUA O00pas3loB COCTAaBIICHUS JCJNOBBIX THCEM, MPUHATHIX B
MEXKIYyHApOJHOM JOKyMeHTooOopote. IlpocnexuBaeTcss oTU€TiIMBasi cucremMa u
L[€JICHANPABICHHOCTh B METOANYECKON paboTe MpernojaBaTes.

BoiOpannble  mpemnojgaBaTeaeM — METOAbI  OOydYeHHMs] Ha  OCHOBE
CPaBHUTEIBHOW JTMHTBUCTUKU CIIOCOOCTBYIOT JIyUIlIEMY BOCHPHUATHIO U YCBOCHUIO
Marepuala 00y4aromuMHUCS.



PaccmarpuBast pycCKHM M aHIVIMMCKUN A3BIKM KaK SI3bIKM MEXKYJIBTYPHOUN
KOMMYHHUKALIMY, IPENoJaBaTeilb yACHAE€T BHUMAHHWE Pa3BUTUIO PEYECBOU
JEeSATENbHOCTU 00YYaIOUIUXCsl U Pa3BUTHUI0O KOMMYHUKATUBHBIX HABBIKOB.
IIpencraBneHHass Ha pELEH3UI0  METOAMYECKas pa3padOTKa MOXKET ObITh
PEKOMEHJI0OBaHA K MHCIIOJIB30BAHMIO B IpPO(ecCHOHAIBHBIX 00pa30BaTEIbHBIX
Opra’u3anusx.

Peniensent



COJIEPKAHUE

BBenenue

Cuenapuil OTKPBITOrO YPOKa € 3JIEMEHTAMU JAEJIOBOW UTPBI 110 TEME:

«HpaKTI/I‘IeCKoe NMPUMCHCHHNUC HABBIKOB COCTABJICHUA JACJIOBOT'O IMTHUCHMaA)»

3aKIIrOYeHIE

Hcnonb3yemas nurepaTtypa

[Tpunoxenus



BBEJIEHUE
IMexarornyeckas rexuoJiorus «/lesnosas urpa»

OpHoil W3 TEXHONOrWi, € NOMOUIBI0 KOTOPOHl MOXHO (HOPMHPOBATH
KOMMYHUKAaTUBHYIO KOMIETEHIIMIO OOYYalOMIMXCs, SBISAECTCS TEXHOJIOTUs
“lenoBas urpa”. [lenoBas urpa — 3TO METOJ MMHUTALMM MPUHATUS PELICHUN B
pPa3IUYHBIX CHUTYaIUsX, OCYUIECTBISIEMBbI MO 3aJlaHHBIM MpaBUJiaM TPYMION
JIOAEH WM YEJTOBEKOM B JHMAJIOTOBOM pEXKHUME, NPH HAIUYMH KOH(IUKTHBIX
cuTyauuid wiM uH(OpManumoHHOW HeomnpenenéHHocTH. OAUH M3 METOAOB
AKTUBHOT'O 00YyYEHUSI.

JlenoBass urpa 3apoauiach KaK HWHCTPYMEHT IIOMCKAa YIIPABICHUYECKUX
pElIeHU B YCJIOBHUSX HEOMNPEAETEHHOCTH U MHOrO(aKTOPHOCTH, KOI/la BO BCEX
CIIy4asiX MPUCYTCTBYET «IBYIJIAHOBOCTb JIEJIOBOM WUIPbD» M PELIAIOTCS HE TOJBKO
UTPOBBIE WM TpO(ecCHOHANbHbIE 3a/ladyd, HO OJHOBPEMEHHO MPOUCXOAUT
oOydeHHe U BOCIIUTAHNUE YYaCTHUKOB.

IIcuxosoro-nexarornyecKkre NPUHUUNBI OPraHU3alMHU J1€J10BOH UTPbI
PaznuuaroT cineayromme NpuHIUIbL AEJI0BOM UTPHI:

—  TPUHOMO ~ UMUTAIMOHHOTO  MOJEIUMPOBAHUS  KOHKPETHBIX  YCJIOBHIA.
MopaenupoBaHue peajbHBIX YCIOBUM MNPO(ECCHOHAIIBHOW WU  yuyeOHOH
JESTENHbHOCTA BO BCEM MHOr0OOpa3sWy COLMAIBHBIX M JMYHOCTHBIX CBSI3EH
SABJISIETCSA OCHOBO METOJ0B MHTEPAKTUBHOIO oOy4eHuUs
— TPUHIMI HUTPOBOTO MOJETUPOBAHMS COAEpX aHUS U (OPM JIESITEIbHOCTH.
Peanuzanust 3TOro npuHUMINA SIBIASETCS HEOOXOAUMBIM YCIOBUEM YYeOHOW UIpBHI,
MTOCKOJIBKY HeceT B cebe oOydaromye byHKIUY;
— MPUHIMI COBMECTHOM NESITEIBPHOCTH. B 11emoBoit urpe 3ToT mpuHIMI Tpedyer
peanu3aluu  MOCPEACTBOM BOBJIEUEHHS B I[IO3HABATEIbHYIO JIESITEIBHOCTD
HECKOJIbKUX  y4dacTHUKOB. OH Tpebyer oT pa3paboTymka BbIOOpa U
XapaKTEPUCTUKU POJIEH, OMpPEAENICHUS] WX MOJHOMOYHMI, MHTEPECOB U CPEJICTB
nesTenbHOCTU. [Ipu ATOM BBISIBISIIOTCS U MOJIETUPYIOTCS HanbOosee XapaKTepHBIE
BU/IbI B3aMMOJICICTBUSA JIULL,
— TPUHIINAT TAATOTUYECKOTO 001eHus. B 3 ToM npuHIIHe 3a10KeH0 HE00X0IUMOe
yCIIOBUE JTIOCTIKEHUS y4eOHBIX 1eneid. BcecTopoHHee KOIEKTUBHOE 00CYXKICHHE
yueOHOro Marepuaiia OO0ydYalomMMHCS TIO3BOJISIET JTOOUTHCS KOMIUIEKCHOTO
NPEICTaBICHUS UMH MPO(PECCHOHATBHO 3HAYMMBIX IMPOIECCOB U JIEATEITHLHOCTH.
— TMPUHOUIT JABYIUIAHOBOCTH. [IpyHUMIO JBYIUTAHOBOCTHM OTPAXKAET MPOLECC
pPa3BUTHUS PEATBbHBIX JIUYHOCTHBIX XapaKTEPUCTHUK CIECHHUANINCTA B «MHHUMBIXY,
UTPOBBIX YCIOBUAX. Pa3paboTumk CTaBUT mepes oO0ydaromuMmcs ABOSIKOTO poja
IIEJIA, OTPAXKAIONIUE PEATbHBIM U MUTPOBOW KOHTEKCTHI B YUCOHOH NEATETHHOCTH.
— MPUHIUI MPOOJIEMHOCTH COJEp>KaHUsI UMHUTAIIMOHHON MOJeNu U mporecca eé
pa3BEPTHIBAHUS B UTPOBOM JIEATEIBHOCTH.



Iesaun ucnmoab30BaHUS

HGI[&FOFI/I‘ICCKYIO TCXHOJIOI'IO «I{GJ’IOB&)I Hurpa» MUCIOJIb3YIOT AJIA TOTO, YTOOBI
OHa:

e CHOCOOCTBOBaJIa MOJICTUPOBAHUIO TMPOOJEMbI W JaBaja BO3MOXHOCTH
paccMOTPETh pa3HbIe BapUAHTHI PEIICHUsI U HallTu Haubosee Y PeKTUBHBIE
NyTH pelIeHus], o0ydyana NpOrHO3UPOBAHUIO;

o IepeaBaja IeJIOCTHOE MpeACTaBIeHUE O MPOPeCcCUOHAIBHON NeATENbHOCTH
U e€ OTHENbHBIX (parMeHTax € Y4YETOM SMOIUOHAIBHO-TUYHOCTHOTO
BOCTIPUATHS;

o oOyyana KOJJIEKTUBHOM MBICIUTEIBHOM M  NIpakTUuecKkod pabore,
(GOpMHUpPOBaHUIO YMEHHMM M HAaBBIKOB COILMAIBHOIO B3aUMOJEHCTBUA H
oO1IeHNs1, HABBIKOB MHANBUYaJbHOTO U COBMECTHOTO MPUHSTHS PELICHUM;

e BOCIHUTHIBajJa OTBETCTBEHHOE OTHOILEHHUS K JIeNy, YBAXKEHHE K COI[MAIbHBIM
[IEHHOCTSIM M YCTaHOBKAM KOJIJIEKTHUBA U OOIIIECTBA B 1IEJIOM;

o oOyyama MeToJaM MOJCIMPOBAHUS, B TOM YHCJIE€ MaTEMaTHYECKOTO,
WHKEHEPHOTO U COLIMAJIBHOTO MTPOESKTUPOBAHMUS;

IIpu3HaKu 1e10BOM UTPbI

HpI/ISHaKaMI/I I[GJIOBOﬁ HUI'PBI ABJIACTCA ITPUCYTCTBUC TAKUX MOMCHTOB, KaK:

o MonenupoBaHue [ESITENbHOCTH, BBIIOJIHEHUE ONPEACICHHBIX 3aJaHuM,
poJieit, HaXOXKICHHE MyTel PelIeHus MPOOIEMBbI.

o Peamuzanms nponecca «uenodku pemieHuin». [IockonbKy B €TOBOM HUrpe
MoOJAENHpyeMas CUCTEMa paccMaTpUBaeTCsl Kak JUHAMUYECKas, 3TO
IPUBOAUT K TOMY, YTO UT'Pa HE OTPAHUYMBAETCS PEIICHUEM OJHOU 3aJayu, a
TpeOyeT «IIeNmoYKH penieHuit». Pemenue, nppuHIMaeMoe y4aCTHUKAMH UTPhI
Ha TIEPBOM OJTame, BO3JICHCTBYET HAa MOJENb M HM3MEHSET €€ HCXOIHOE
cocTosiHuE. VM3MeHeHne COCTOSIHUA MOCTYNaeT B UIPOBOWM KOMIUIEKC, U Ha
OCHOBE TIOJNIYYCHHOW WHGOPMAIMK YYaCTHUKH WIPHl  BhIPAOATHIBAIOT
pELICHUE Ha BTOPOM 3TaIle UIPbl U T. [.

o PazneneHne y4aCTHMKOB Ha T.H.»Majble TPYIIBD» U PACIpPENeIICHUE pOJieh
MEXK/]1y YYaCTHHUKAMU UTPBI.

o Paznmuuue poneBbiXx 1LeNed nOpu  BeIPAOOTKE  PEIICHHM, KOTOpbIE
CIIOCOOCTBYIOT BO3HUKHOBEHHMIO MPOTHBOPECYUN MEXKIY YyYaCTHHUKAMH,
KOH(JTUKTA NHTEPECOB.

o Hannuwne ynpasnsieMoro sMOLMOHAIBHOTO HANPSIKEHHUS.

o B3sanmoneicTBue y4aCTHUKOB, UCIIOJHSIOIINX T€ WA UHBIE POJIH.

o Hannuwne oOuield UrpoBoii 1IEJIM Y BCETO UTPOBOTO KOJIEKTHBA.

o KomnektuBHas BbIpabOTKa pEIICHUN YYaCTHUKAMU UTPHI.

o MHOroanpsTepHaATUBHOCTD PELICHUM.

o Hannume cuctemMbl HMHAMBUAYAIBHOTO WIM TPYINIOBOTO OLIEHUBAHUA
NEATENbHOCTH YYACTHUKOB UTPBL.



CTpyKTypa 1e/10B0il UTpPbI

o MMuTanmoHHas MoJeIb

o llemouka pemeHnuit

o IIpoOGnemHoOe coaepkanue cpeabl

o KoMaHpl niam massle rpyninsl

o Ponu urpokoB, Hanuyue ONpPENEICHHON WUIPOBOM TEXHUKU
o OroBapuBaHH€ YETKUX MPABUI UTPHI

OO6xyMbIBaHUE CUCTEMBI OLICHUBAHUS

JTanbl AeJI0BOM UI'PHI

o IloaroroBuTenbHbIN
o OCHOBHOM, HECKOJIBKO CTA/IMi1, 3aBUCSAIIUX OT PELIEHU UTPOKOB
o 3aKIIOYUTEIbHBIN, OLIEHUBAHUE

Pe3yJbTaTHBHOCTDH YPOKA

Onpenensiercss  ypOBEHb JMOCTHXKEHUsI  IleJied, 3ajad, CTeleHb
MO3HABATETLHON aKTUBHOCTH, HaJUYWe HWHIUBUAYAIBHOTO  TOAXO/A,
JOCTaTOYHOCTh ~ YPOBHS ~ OpraHu3alMM ypoka © T.O., (opMupoBaHUE
cootBeTcTBYomMX YYJI. DT BBIBOIBI INpernojaaBaTelib JAelaeT s cebs 1mocie

ypoKa.



CIHHEHAPHUH OTKPBITOI'O YPOKA C DJIEMEHTAMM JEJIOBOHN
UI'PBI 1O TEME: «[IPAKTUYECKOE IPUMEHEHUE HABBIKOB
COCTABJIEHUSI IEJIOBOT'O INCHbMA» ITO AHTJIMMUCKOMY
SI3BIKY.

Ili1aH-KOHCIIEKT
JuctumuHa-MHOCTpaHHbIH (aHTTTUHACKUI) S3bIK
Kypc 3,rpynmna JI- 9-1 8 Hara: 26 ¢gepans 2021

Tema: “TIpuMeHeHNE TPAKTUYECKUX HABBIKOB COCTABJIEHHS JEIOBOTO IMChMa Ha
ypokax nHoctpanHoro si3eika (Appliance of practical skills in containing business
letters at English lessons)»

Henu: 1) O6pa3oBarenbHas - MOJy4eHUE JOTOJHUTEIIBHBIX 3HAHUN U IPUMECHEHHUE
MPaKTUYECKUX yMEHUH 1o TeMe «CocTaBIeHUE ISTOBOTO MUChMa»

2) PasBuBarolas - pa3BUTHE JCIOBOW U OOIICH SI3bIKOBOH IPaMOTHOCTH
o0ydJaromuxcs.

[Tpumensiembie OK:

OK-1 — [ToHuMaTh CyIIHOCTh ¥ COLIMATBHYIO 3HAUUMOCTh CBOEH Mpodeccun,
MPOSABJIATH K HEW YCTONYHUBBIA HHTEPEC.

OK-2 — Opranu3oBbiBaTh COOCTBEHHYIO JICITEIIBHOCTH, BRLIOUPATHh TUTIOBBIC
METOIBI U CTIOCOOBI BBITTOJIHEHUS TIPOPECCUOHATBHBIX 3a/1a4, OLIEHUBATH MX
3¢ PEKTUBHOCTH U Ka4eCTBO.

OK-3 — [IpuHuMaTh pemieHns B CTAHIAPTHBIX U HECTAHAAPTHBIX CUTYAIUsAX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK-4 — OcymiecTBasATh IMMOKWCK M UCITOIb30BaHNE HHPOpMAIHU, HEOOXOTUMOM IS
3¢ ()EeKTUBHOTO BHIIOTHEHUS MPOGECCUOHANBHBIX 3a7a4, MPOPECCUOHATBHOTO U
JUYHOCTHOTO Pa3BUTHAL.

OK-5 — HUcnonb3oBaTh HHOOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
npodeccCHOHATBLHOM eI TeTLHOCTH.

OK-6 — PaGoTaTh B KOJJICKTHBE, KOMaH 1€, 3P (HEKTUBHO 00IIATHCS ¢ KOJIJICTaMH,
PYKOBOJICTBOM, ITOTPCOUTEIISIMHU.

OK-7 — bpatb Ha ce0st OTBETCTBEHHOCTh 32 pa0OTy WICHOB KOMaH/Ibl, U
pEe3yJbTaThl BHITIOJHEHUS 3aa4.



O6opynoBanue: HOyTOYK, MyJIbTUMEAUMHBIN MPOEKTOP, pa3JaTOUHbII MaTepual.
Xoa MeponpusiTus.

1. Oprmoment. BerynutenbsHoe ciioBo npemnojaBaresis. CooOleHue TeMbl U
uesien ypoka. IIpoBepka nmpucyTCTBYIOMIUX. 3 MUH.

2. IlpocMOTp mpe3eHTaluu o TeMe ypoka ¢ KOMMEHTApUIMHU 15 muH.

3. Pabota o0ydaronuxcs ¢ pa31aTOYHbIM MaT€pUaIOM HaJl JUAJIOTaMHU C
IIPUMEHEHUEM CEMAHTUYECKOU JIEKCUKHU 15 muH.

4. TlonyueHnue 00y4aroUIMMUCS UHIMBUYAIbHBIX 3aJJaHUN U paboTa HaJl
3aJIaHUSIMH B MaJIbIX TpyIIax (CUTyaluu 0OIIeHHUS ). 15 muH.

5. BrlnmonHenue ynpaxHeHH M0 TeMe ypoKa 10 Tpymiam, C HCIOJIb30BaHuEM
3 BUI0B TOKYMEHTOB:

Martepuannl 1Jis 3agaHus Ne2

Ham Benymuii cienranuct B cepe 3aHAToCcTH TapacoB AJeKcaHap Bac
MMPOUHCTPYKTUPYCT HAa NPEAMCECT COCTABJICHUA JOKYMCHTOB IJIA ITOMCKaA
pa6otsl. | suppose it will help you to make your business papers. Do please.

Instruction — The list of personal data ( Tapacos A.)
1.A personal data sheet is a form that has information about you that an employer.

2.Your resume is an individualized, written summary of your personal,
educational documents and experience qualifications. This is a kind of writing
presentation, which represent your employer.

3.Make a complete and accurate record of every job you have had.

4.For each fob include the dates and places you worked, your duties,

and the names of your supervisor.

5. You should list your first job last.

6. Also, give specific information about foreign work experience, including cities

and countries and a description of your exact duties.

[Tocne coctaBiaeHus 1UanoroB 00y4aronuecs NpeIcTaBisiioT UX
aymuropur.And just now you may represent your dialogues. Representation
of dialogues



MarepuaJsl A4 3axanus Ne3

OOpa3sen auasnora i NepBOM IrPyIbl:

Major manager: We desided to invite our foreign guests to the celebration
of the anniversary party of our firm. We must contain the formal letter of Invention
for them.

Manager 1: | have an experience to do such kind of work. We often met
foreign guests at my fast place of work. We will work together to complete such
letter .

Major manager: Write official form of this document and bring me for
resolution.

Manager 1: Well. Let it be as:Mister and Mrs. John Alan Scott request the
pleasure of Mr. Vladimir M. Dneprovsky company at dinner on Wednesday.
February the twenty third at 7 o clock.

Oo0pa3zen auasora AJst BTOPOH IPyNIbl:

Major manager: We have received the official Refusal from our foreign
partners Mr. and Mrs. John Alan Scott. And | want to my assistant to translate this
letter and make the translation:

Dear Mrs.

| cannot tell you how sorry I am that we cannot dine with you on the 23 of
February. Unfornately , my husband is on a business mission now and he will be
back only on Sunday too late for your dinner party. That is why we are unable to
accept your kind motion. It was very kind of you to ask as: and | know Mr. will be
as sorry as I am to miss an evening with you and Mr.

Sincerely yours.

Major manager: Thank you very much for translation and | ask you to give
the official answer to her.

Assistant: Yes, of course.
Oo0pa3sen quasnora AJis TpeTbe rpynnbl

Business meeting




1. «Make up a dialogue between representatives of two different companies
using the following words and expression:

Manager I: Dear sirs, we are glad to see you at our appointment. We thanks
you for understanding.

Manager I1: | was given authority to make a contract with your firm. Could
you put us in the picture about the theme of agreement.

Manager I: Yes, of course. This is a list of our prepositions for you...
Manager I1: We are happy with your terms with your prepositions.
Manager I: You won’t regret it.
OO0pa3sen 0ecenbl Mo TesiepoHy
Telephone conversation

Il magazine a telephone conversation between two managers and retell it
using Indirect Speech.

Manager: May | reminded you that the cable of the firm reached us
yesterday.

A Chief: Yes, | see. We must it discuss to improve the situation.
Manager: There is no reason to worry.

A Chief: Would you be more specific, please. I don’t see you point.
Manager: We have already been with them about all points of contract.
A Chief: Are you sure?

Manager: I’m quite positive about it.

4. MatepuaJjbl 1Jsi HHAMBUAYAJIbHBIX 3aJaHUM 115 MyHKTa Ned
(ITonyyeHue oOy4JarOIIMMHUCSI UHAUBUAYATbHBIX 3aJaHHH K padoTa HaI
3aJIaHASIMHU B MaJIbIX TPYIIax.)

Jrtan 4:1lepen Havyaaom padoThI MO 3aNOJTHEHUIO /1€J10BOM
AOKYMCHTaNUuN, oﬁyqamumecsl MOJIYYAal0T HHCTPYKIUMA OT BEAYIIECTO
cnemuaaucTa oraena kaapos. Before drawing up and filling in Documents you
must listen our main specialist Laptev Denis



Drawing up and filling in Documents

1. Have are the information and official records that you should gather
before you apply for any job.

2. You will need a Social Security number for almost any job.

3. All US residents foreigners with special visas and ever foreign
students car get a Social Security number and a card.

4, If you are not a US citizen, you will have to explain what kind of visa
number.

5. If you are a foreign student at a US university you usually can be
employed only by your University

6. In addition after graduation foreign student are sometime permitted to
work in this country for one year to gain more experience and knowledge.

Oran 2:

Make different wishes (see examples below). Don’t forget to thank for kind
wishes or to wish the same.

Wishes and Replies

| wish you ... With all my heart | wish you ... | wish you every success!
Good luck to you with your exam(ination)! With all my heart | wish you
happiness/joy! 1 wish you the best of everything! On the occassion of... |
wish you For your birthday | wish you ... ! XXenato xoporo oT1oXHyTh!
Kenaro nockopee BoI3gopoBeTh! XKenaro cyacTIMBOro myTu!

(A1) Kemnaro (Bam, Tebe) ... OT (Bcero) ceparna xemnato ... XKenaro Bam
oonpmux ycnexon! JKemaro Tebe cnath sk3aMeH!

Ot Bceit nymm sxenaro Tede cuactes! XKenmaro Bam Bcero Hamrydiiero! B
CBSI3H C ... Xenar ... | B 1eHp poxxaenwus xxenaro ... | Have a good rest! Get
well (and) soon! Happy journey!

Hoxenanus ypauu:

beperu(te) ce6s! bynbre 3moposst! [lycTs cOyayTes (Bce) Bamu meutsl! Y
BaMm sxenato Toro xke! M Bam takke cuactesa! Haaerock Ha 310, Bynem
HAJESAThCS Ha JIydinee. X0opomio 0w ... Xopotrio 061, 4To0sI 06110 Tak! [a
nomMoxet Bam bor!

Examples: My dear Bess, | wish you every .... You’ve been so kind as to
give me a lift, that you must receive a ... . On my day I’ve made some dishes
and received some kind .... | see you 're going on vacations, so here are my
.... Happy New Year has been struck, may it bring to you good ... ! Let us
have a pleasant rest: we shall hope for the ... . Now | wish the same to you:



may your dreams come quickly .... 6. Write some invitation letters: 1)
npuriamenue Muctepy ... (Mr) u muccuc ... (Mrs) Ha opuimanbHbIN 00e1 B
JecThb 3aKiroueHus gorosopa (in honour of making a contract); 2)
nojayouIMaIbHOS TPUTIIAIICHHE Ha 00/ BallluM 3HaKoMbIM (t0 your
acquaintances Mr and Mrs ... ); 3) HeoduIIHATbHOE TPUTTIAIIICHHE MUCTEPY
... (Mr) mo3aBTpakath B «MakgoHaaace» (to have a lunch at the
McDonald’s); 4) kopoTKkoe MUCBMO C MpUTJIAIICHUEM Ha JIEHb pOXAeHUS (t0
a birthday dinner); 5) nebomnbioe nuceMo N, cocTosiiee U3 Tpex ad3aies, ¢
HpUIJIalICHUEM MPOBeCTH BbixoaHble (a weekend) Ha npupose. 7. Write four
responses to an invitation for dinner as if you were in the following
situations:

BapuaHTbl BoIOJIHeHUS 3aaHuil 1 «CuTyanuii 00 eHusD

Curyanuu odomenns :(Jst yTana Ned)

1. Bel npuauMacTte npuriamenue.(1 rpyrrma)

2. 2. Bbl He MOXETE MPUHATH MPUTIIANIICHUE, TTIOTOMY UTO Ye3)KaeTe B JIOM
OTJIbIXa 32 HECKOJIBKO JHEW IO YKa3aHHOW B MPUTJIAIICHUH IaThl (to a
holiday centre).(2 rpymma)

3. Bbl Toxe xoTenu ObI MPUTTACUTH CBOUX JIPY3€il B 3TOT J€Hb, TaK KaK
caMH ycTpauBaeTe 3BaHbIi 00es (a dinner-party). (3rpymma)

4. ®dpa3sl popmManabHoii U HedopMaibHOl BeskanBocTu: Good luck!
Don’t be shy!/Courage! Take care of yourself! Keep well!/Stay healthy!
May (all) your dreams come true! (The) Same to you! 1 also wish you
joy! I hope so. Let’s hope for the best. It would be fine ... If only it were
as you say! God help you! May you live on and on and on!(3 rpyrma)

5.BpinojiHeHHe yNpaKHEHHH 10 TeMe YPOKa Mo IrPynnam, ¢ HCrnojab30BaHUEM
3 BUI0OB I0KYMEHTOB!:

(BapuaHTBI 1€J10BOi TOKYMEHTAIINH)

Topics: Formal and Informal Correspondence. Invitations. Wishes. Business
Talks. Formal and Informal Correspondence.

EXERCISES 1. Read and translate the samples of formal and informal letters.
Letters of Invitation and Replies Formal Letter of Invitation

Mr and Mrs John Alan Scott request the pleasure of Mr. Vladimir N.

Dneprovsky’s company at dinner on Wednesday, December the sixth at seven
o’clock 1, Newton Street. R.S.V.P.*

*R.S.V.P. {¢pp. Repondez, s’il vous plait) — OTBeTbTE, MOKATYHCTA.



Acceptance:

Mr. Vladimir N. Dneprovsky accepts with pleasure Mr and Mrs John Alan Scott’s
kind invitation for dinner on Wednesday, December the sixth at seven o’clock.

Refusal

Mr. Vladimir N. Dneprovsky much regrets that a previous engagement prevents his
accepting Mr. and Mrs John Alan Scott’s kind invitation for dinner on Wednesday,
December the sixth.

Informal Invitations for Dinner:

Dear Mrs ... Will you and Mr ... have dinner with us on Friday, the first of April, at
eight o’clock? It is a long time since we have had the pleasure of seeing you and
we do hope that you will be able to come. Sincerely yours

Acceptance:

Dear... Mr ... and I will be delighted to dine with you on Friday, the first of April,
at eight o’clock. How very nice of you to invite us! We are both looking forward
with great pleasure to seeing you and Mr ... again. Sincerely yours

Refusal:

Dear Mrs ... | cannot tell you how sorry | am that we cannot dine with you on
Friday, the first of April. Unfortunately, my husband is on a business mission now,
and he will be back only on Sunday, too late for your dinner party. That is why we
are unable to accept your kind invitation. It was very kind of you to ask us; and |
know Mr ... will be as sorry as | am to miss an evening with you and Mr ... .
Sincerely yours

A BOT ele oauH oOpa3el HalucaHus nmucbMa npeactaniseT Ham Kcenust Bonkosa
— HAIll TJIaBHBINA CTICIMATIUCT B 00JACTH IEITOBOM MEPEMTUCKH:

Oran 3: Use this example for yourselves:
Volkova Ksenia
92, Lenina Street
Belgorod region
Shebekino
E-mail: vOLKOva@mail.ru



mailto:vOLKOva@mail.ru

1st Junuary, 2021

Director of Undergraduate Studies
Departament of Linguistics
University of Toronto
130 St. George Street, Room 6076
Toronto, Ontario, Canada
M5S 3H1

Dear Sir,
| am Ksenia Volkova,18, a final-year student at Technical school
Of Industry and Transport of Shebekino.

| am majoring in methods of language teaching. A list of my courses with
hours and grades is enclosed. | am to graduate next spring and | wish to apply for
admission as a student in your Department. | would like to begin studying in the
fall semester of 2021.

World you please send me an application form and other papers necessary for
application. | will be very grateful for any educational indormation.

Sincerely yours

Ksenia Volkova
A BOT TUIIMYHBINA 00pa3el 0TBETa HA MUChMO:
Reply to the Letter

My dear K It was most kind of you to write me such a cordial letter. Of course, 1
feel as pleased as I can at the result of the whole affair. I won’t be leaving England
for another six weeks, so we’ll often meet again. I must thank you most deeply for
the great encouragement you have given me. I don’t know what I should do
without it. Yours ever sincerely N

Bbl noznakoMuiiuch ¢ opopmMileHHEM ajjpeca BHYTpU MrchMa. Tenepb 00 aapece

Ha koHBepTe. OOpaTHBIN aJipec JOJKEH ObITh yKa3aH B JIEBOM BEPXHEM YTy WU
Ha KJanaHe KoHBepTa. MiMs ajpecaTa NUIIETCS HEMHOTO HUXKE LIEHTPA KOHBEPTA.
B npaBoM BepxHEM yriy NPUKIIEUBAECTCS MapKa.



John A Scott STAMP 1, Newton Street Town of Mount Royal Quebec, Canada,
H3P 2T1 Vladimir N. Dneprovsky 765, Moskovskaya Street 248000 Kaluga
Russia

EXERCISES 2. Read and translate the samples of formal and informal letters.
Congratulations:

My dear N | am so glad to find out that you really have got the rank of Principal
and a new appointment. You thoroughly deserved to get both. | suppose that you
will soon be leaving us. Well, you must come over here all the more frequently
until you do go. With hearty good wishes. Yours very sincerely, Ksenia.

2. Learn the expressions of certain traditional congratulations: Merry Christmas!
Happy New Year! Happy New Year and my very best wishes! (The) Same to you!
May Day greetings to you! Victory Day greetings to you! 3. Here are
congratulations on other occasions. Invent and describe a scene of congratulating,
using some of these expressions. Congratulations on your success/ C yaaueii! On
your good luck! Congratulations on your lucky win! C Berurpsimem! Happy
birthday! ITo3apassito ¢ naem poxaenus! Many happy returns of the day!

6. [lonBenenne uToros ypoka. Pediexcus, olieHuBaHUs Pe3yIbTaTOM
BBITIOJTHEHUSI KOMITETEHIIUA.
7.3aganus o0y4daromUMCs Ha PAKTUKY.



SAKVIIOYEHUE
Pe3y1bTaTHBHOCTH YPOKA

Onpenensierca  ypOBEHb NOCTMIKEHHsI  LeJled, 3aaad, CTENEeHb
N03HABATEIbHOMN aKTUBHOCTH, HAJIWYME  HMHAMBUAYAJBHOTO  IOJXOJA,
JOCTaTOYHOCTh ~ YPOBHS ~ OpraHu3alluM ypoka H© T.J., (opMuUpoBaHUE

cooTBeTcTBYOmUX Y YJl. DTH BBIBOJBI MpENojaBaTesb AenaeT s ceOsi mocie
YpOKa.

BoIBOaBI

B otnuuue ot urp BOO6IHC, negarornuccCkas TCXHOJIOTUA «ACJIO0Bad UI'pa»

06J1a11aeT CYHICCTBCHHBIM IIPU3HAKOM — HAJIWUYUCM YCTKO IMOCTABJICHHOM Ja(SA1041
O6y‘IeHI/IH N COOTBCTCTBYIOIICTO eu neaarornucCKoro pe3yiibratd, KOTOPBIC MOT'YT
OBITH O6OCHOB3,HBI, BBIJACJICHBI U OOJIKHBI XapPaKTCPU30BATHCA yqe6H0—

MO3HABATEILHON HampaBiIeHHOCThIO. CUuTal, YTO B PE3yJbTaTe MPOBEICHHOIO
ypoKe  1enu ObUIM  JOCTUTHYTHI, 3aJayd  BBINOJHEHBI, OO0ydarolIuecs
3aMOTHUBUPOBAHBI JTOJDKHBIM o0Opazom.
[IpuMeHeHue e arornyecko TEXHOJIOTUH «ACJIOBasi UTpa» ObLIO TOCTPOSCHO KaK
IIEJIOCTHOE O0pa3oBaHUE, OXBATHIBAIOIICE OMPEJICICHHYI0 YacTh Y4eOHOIO
npoiiecca U 00beUHEHHOE OOIIUM COJIEPKAHUEM, CHOKETOM, MepcoHakamu. [Ipu
STOM WrPOBOM CIOKET PAa3BUBAICA MapauIeIbHO OCHOBHOMY COJIEPKAHHIO
oOy4deHusl, TOMOTaJl AKTUBU3UPOBATH YUEOHBIN MPOIECC, YCBAUBATh Pl YU€OHBIX
aneMeHTOB.CUnuTa, 4YTO MCIOJIb30BaHUE JaHHOW TMEeIarormueckod TEeXHOJIOTUH
o0oraiiaer, O’KUBJISIET M KaYECTBEHHO YIyUIlaeT mporecc 00ydeHus.
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