COI''TACOBAHO YTBEPXJIAIO
ABTOHOMHAs HEKOMMepUecKasi OpraHu3alius Jupexrop OI'AIIOVY «lllebGexnuckuii
«ATEHTCTBO Pa3BUTHUS MPOPECCHOHATBHOTO TEXHUKYM IPOMBILUICHHOCTH H TPAHCIIOPTA»

macteperBa (Bopajackuiic Poccusi)»

(2

0y s 2021r
2z w209

: TEXHUKYM
qeHHOCTH )7
2 npm\\blm.\um
A TpancnopTad”

JlonosinuTe/ibHas npogeccHOHAIbLHAsI POrpaMma
NOBbIIIEHHS KBAJTH(PHKAUNH
«/lesionpousBoacTBO» (¢ yueTom cranaapra Bopiaackniuic no KomnereHuu
«/lokymeHTannoHHoe oGecneyeHHe ynpaBJeHHs H apXHBOBEACHHE» )»

r. [Hlebexknno, 2021 roj

X



Honosnurensnas npodeccHonanbuas nporpaMmma
NOBbIIEHHs] KBAJIHPUKALHH
«/les1onpon3BoACTBO (¢ yueTom cranaapra Bopaacekuiiie no komnerenuun
«/loxkymenTaunonnoe oGecrieuenne YIPaBJICHUsI U ADXHBOBEIEHHE»)»

1. Ueawn peasuszauun nporpammer

Hononuurenshas  npodeccuonanbuas porpaMma  IOBBIMIEHHsT  KBaJIH(UKAIIMHI
HallpaB/ICHa Ha COBEPIICHCTBOBAHUE M (WIIM) TOJyYeHHE HOBOI KOMIIETEHIMH, HEOOX0MMOit
JULst IPO(ECCHOHANIBHON JIESATETLHOCTH, 1 (M) TIOBBIIEHHE TPO(ECCHOHATBHOTO YPOBHS B
PaMKax HMEIOLIeHcs KBalIu(UKalu, ¢ y4eToM criennpukauu cranjapra Bopmackuiuie no
KOMIICTeHIMH «JIoKyMEeHTalHOHHOE 0GecTieuenHe yIpaBieHus 1 ApXUBOBEJICHHEY,

2. TpeGoBanusi Kk pesyabraTam obyuenus. Ilnanupyembie pesyabraThl
o0yueHus

2.1. XapaKkTepHCTHKA HOBOI'0 BHIA podeccHoHATbHOI JIeaTe/IbHOCTH, TPYA0BbIX
Gynkumii u (wan) yposueii KBAJIHPHKALHH

Jononuurenshas  npodeccuonanbuas POrpaMma  MOBBIIEHUS]  KBaTH(pUKAILIUHU
HallpaB/ICHa Ha COBCPUICHCTBOBaHHE W (MJIH) (GopmupoBanne y caymareneii  HOBOI
KOMICTCHIMM ¢ yueTOM  creun(uKauMu CTaHAapToB  Bopiackuimic 1o KOMIIETEHITUH
«JlokymenTannonnoe obecrieuenue YIPABJICHUS U apXUBOBEJICHHUEY.

n/n Coxepxanue coBepumencTByemMoii uiu BHOBD (bopmupyemoii komnerenuun

1 | Beibop texnonoruu cosnanus JIOKYMEHTOB

2 | ObpaboTKa BXOMSIIHNX, HCXOAAIINX 1 BHYTPCHHHUX JIOKYMEHTOB, B TOM YHCJIE
DJIEKTPOHHBIX, UX CHCTEMATU3AIIMS

3 PabGora B cucremax SJICKTPOHHOTO J]OKyMeHTOOQQEQ'_l'"E_lM S R e

4 | [Ipoenenue IKCNICPTU3bI ICHHOCTH I0KYMEHTOB U MCIIOJIb30BAHUE JOKYMEHTOB

[Iporpamma paszpa6orana B cooTBeTcTBHH C:

- - cnenuduKanmeit cranaapros Bopiackuiic o KoMIieTeHIuy «Jlokymenrannonnoe
obecrieyeH e yrpasienus n apXHBOBEICHUEN:

- npodeccuonanbhbiM - crangaproM  «CrienmammMceT 1o OpPraHu3alMOHHOMY |
AOKYMCHTALHOHHOMY ~ 00CCIHEUEHHIO  YIIPABJICHUS  OpraHu3alueii» (YTBEPIKIACH IPHKA30M
Munrpyna Poccun or 15.06.2020r, Ne 333n);

K" ocBoennio nporpammer gonyckarores mmna, uMeronie cpeaHee nmpopeccuoHaabHoe U
(nm) BrIciIce oOpaszoBanHue. MeIHIHHCKIHE OrpaHHYCHHsI periaMeHTHpoBaHbl [lepeunem
MEJIMIMHCKUX MPOTUBOIIOKa3aHuit Munspasa Poccun.

Paboune MCCTa, KOTOPBIE BO3MOJKHO 3aHSTh I10 MTOTraM O6quHVlﬂ [I0 IIporpamme:

CEeKpeTapsn, O(bI/IC-MCHeJl)Kep, CEKpeTapb-J1ICJIONIPOU3BOJIUTEITD, JAOKYMEHTOBE/1,
apxuBapnyc/cucuumuﬂ APXHUBa, MOMOIIHUK PYKOBOIUTEIS,

2.2 TpeboBanusi K pe3yabTaTam 0CBOEHHSI NPOrpamMmel



B pesynbrare 0OCBOGHMS JIONOJHHUTEIBHOH MPO(ECCHOHAIBHON —MPOrpaMMbl Yy
ciymaresis J0JUKHbL ObITh ¢(hOPMUPOBAHBl KOMIIETCHLIMH, B COOTBETCTBHU C pasjeiom 2.1.
IPOrpaMMBl.

B pesysibrare ocBoeHMs MpOrpaMMbl CIyIIATe b JIOJIKEH

3HAMb:

- 3aKOHO/IaTeJIbHBIE U HOPMATHBHBIEC TPABOBbIE AKThI, MOJOKEHHS, HHCTPYKIIUH, JAPYTHE
PYKOBOJISIIIIKE MaTepUasibl M JIOKYMEHTBI 110 BEACHMIO JICJIONPOU3BOJCTBA M 00ECHCUCHHUIO
COXPaHHOCTH JIOKYMEHTOB Ha MPEANPUSITHH,

- COBPEMEHHBIE HH(POPMALMOHHBIC TEXHOJIOTHH pabOThl ¢ JOKYMEHTAMMU;

- CTPYKTYPY NPEAIIPUSATHS U €T0 110/1pa3/Ie/IeHUI;

- BHJIbI JIOKYMEHTOB M UX Ha3HAUYCHHUE,

- CXEMBI JIOKYMEHTO00O0pOTA;

- IOPSAI0K paboThl ¢ JOKYMEHTAMMU;

= CUCTEMBI JIEKTPOHHOTO JIOKYMEHTO0O0pOTa;

- OCHOBBI OpraHu3aluy Tpy/1a, paBuiia KCIUTyaTalliil KOMITLIOTEPHOMH W OPITeXHHKH:

- IpaBHJIa U HOPMBI OXPaHbI TPY/1a.

ymembs:

-[IPUHUMATh U PETUCTPUPOBATH TOCTYMAIOUIYIO KOPPECITOHJACHIIMIO, HANPaBIIsATH €€ B
CTPYKTYPHBIE [OAPA3/IC/ICHUs OpraH13allkH.

- paccMaTpuBaTh JOKYMEHTBI M II€peaaBaTh UX HA UCIOJHEHUE C YUETOM PEe30JIIOLHUH
PYKOBOAMTEJIEH OpraHu3aluu

- 0QOPMJIATL PErHCTPALMOHHBIC KApTOYKH, 3aMOJHATL JKYPHAILI PErMCTPallid M
co3/1aBaTh OAHK JaHHBIX;

- [10JIb30BATHCS CIIPABOYHO-TIPABOBON CHCTEMOIA;

- CO3/1aBaTh U MCII0JIL30BaTh Oa3bl JJAHHBIX 110 JOKYMEHTAM OpraHHu3aliu;

- TPUMEHATH COBPEMEHHBbIE HH(POPMALIMOHHO-KOMMYHHMKAIIMOHHBIC TEXHOJIOTHH B
pabore ¢ JI0OKyMEHTaMu;

- BECTH KapTOTEKY y4yeTa IPOXOKIACHHUS JIOKYMEHTAIbHBIX MaTepHAJIOB;

- OCYLIECTBJIATH KOHTPOJIb 33 IPOXOK/ICHHEM JJOKYMEHTORB;

- COCTaBJIATL U OGOPMIIATH ClIy)KeOHbIE AOKYMEHTBI, MaTepualbl ¢ HCIOJb30BAHUEM
(GopMyIISIPOB TIOKYMEHTOB KOHKPETHBIX BHJIOB;

- (hopmupoBath Jiena;

- olecrieunBarh OBICTPBIA MOMCK JMOKYMEHTOB [0 HAYYHO-CIPABOYHOMY armapary
(KapTOTEeKaMm) OpraHu3aluu;

- CUCTEMATU3MPOBATL U XPAaHUTh J0KYMEHTBI TEKYIIErO apXHBa;

- obecneunBaTh COXPAHHOCTD MPOXO/IIEH CITyKeOHOI JIOKyMEHTAINH;

- TOTOBHTH M IIE€PE/1aBaTh JIOKYMEHThI HA apXUBHOE XpaHEHHE;

- o0ecrieynBaTh COXPAHHOCTh APXUBHBIX JIOKYMEHTOB B OpPraHU3alluH.

3.  Copaepxanue nporpamMmel

Kareropus  ciymareneii:  juma,  MMelomMe  WIM  TOJYYalolMe  CpejlHEe
npodeccronanbHoe U (K/n) Bbicliee 00pazoBaHue.

Tpynoemkocts 00yuenus: 72 akajgeMUUecKuX vaca.

®opma  oOyueHus: oOuHas WJIM  O4YHAs C  [IPUMEHEHHEM  JIMCTAHIIHOHHBIX
o0pa3oBaTeIbHBIX TEXHOJIOTHIA.



3.1. YuebOublii niiau

B Tom uncie ®opma
No Hammenosase Mozyiel Beero, | nekum | mpakr. | mpomexyTt | KOHTpoIs
aK.yac. | # 3aHATH | . M UTOT.
51 KOHTPOJIb
/ 2 L) 4 5 6 7
Monyis 1. Cranaaprsl
Bopiickuie u cnienupukanus
cTanaapToB Bopmickuiic o
1. | komnieTeHIMH d 2 2 1 3ayer
«JlokymenTanmonnoe obecrieyenue
YIPABJICHUS. U apXMBOBEAEHUE.
Paziesel cierpuxanum
Moayib 2. TpeGoBanus oxpanbl
2. | Tpyaa u TexHMKH 6e30MacHOCTH 5 2 & 1 3aver
Mosyns 3. CoBpemennbie
3. | TeXHOJIOrUH B PO(ECCHOHATBHOI 8 4 2 2 3aver
chepe
4 Moayns 4. [Toaroroska u 16 4 10 5 Batier
opopMIICHHE JOKYMEHTa
5 Moayne 5. Opranuszanus 16 4 10 7 .
JIOKYMEHTO000pOTa
Monyib 6. Dkcniepriza HeHHOCTH
6. | ¥ UCIIOJIB30BAHKE apPXHBHBIX 14 4 8 2 3ayer
JIOKYMEHTOB U JIe]I
7 Hrorosas aTI‘eCTallHuﬂ Q 8 hiie)
(IeMOHCTpPAIMOHHBII YK3aMeH)
HUTOI'O: 72 20 34 18
3.2. YueOHo-remaTnueckuii nian
B Tom uncie
Bceero, -] Dopma
No Haumenosanue monyeit ak.ugc | MM | TIPAKT. | POMEXYT
3aHATH | . M UTOr. | KOHTPOJIA
51 KOHTPOJIb
! _ B 2 o 4 5 6 7
Moayas 1. Cranaaprbl
BopJiacknaie u
cneuHpuKaANMS CTAHAAPTOB
L. Bopiiackniie o komnereHmmn 5 5 5 | Javer
«JlokymMeHTanmonnoe
obecrnieuenue ynpapjeHus v
apxuBoBeieHue». Pasaesnl
ceuupuKanmu
AKTyaJIbHOE TEXHUYECKOE
1.1 | onucanmne no xommnereHuw. 4 2 2

Crnenuduxanns crannapra




Bopiackuiuic no KoMrneTeHIuu

1.2

I TpoMexkyTOUHBIH KOHTPOJIb

Monyas 2. TpeboBanus
OXpaHbI TPYAA H TEXHUKH
0e30nacHOCTH

3auer

2.1

TpeGosanus oxpanel TpyJia u
TEeXHUKH O6e30MacHOCTH

2.2

Cnenuduynsie TpeGoBanmsi
OXpaHbl TpyJa, TEXHUKH
0e301acHOCTH M OKpYIKaKOLIEH
CpeJibl 110 KOMIETEHIMH

2.3

[ IpomMesKyTOUHBINH KOHTPOJIb

Moayab 3. CoBpemeHHbIe
TeXHOJIOTHU B
npogeccuonabLHOIl cepe

3aueTr

3.1

3aKoHO1aTe/IbHBIE U
HOPMAaTUBHO-METOAUYECKHE
nokymeHTsl PO B JIOVY u
ApPXMBOBE/ICHUN

32

CoBpemMeHHBIE
npopecCHOHATBLHBIE TEXHOJIOTHH
B JICJIONIPOU3BOJICTBE U APXHUBHOM
JICJIC

3.3

[IpomeKyTOUHBIH KOHTPOJIb

Monyas 4. Iloaroroka u
odopmiieHHne J0KYyMeHTA

10

3auer

4.1

Hopmatusuble TpeGoBanus K
0(OPMIICHHIO TEKCTA JOKYMEHTA
na [1K

4.2

JlokymeHT 1 CIIOCOOBI
JIokymeHTupoBanus Ha [1K.

TpebGoBanuss k  odopmieHHIO
OpraHM3alMoOHHO-
PacHopsIINTENIbHBIX JIOKYMEHTOB.

[IpomexkyTOUHBII KOHTPOJIb

Moayas 5. Opranusanus
JOKYMEHT0000poTa

10

3.1

Obume mnpaBuia opraHu3aluu
JIOKyMeHTooOopoTa Ha
IPEIPHSTHH

5.2

Mopmbl 1 cr1ocoObl perucTpaim

5.3

[Tpuem U
[IOCTYNAIOUMX
JIOKYMEHTOB

obpaboTtka
(BXOZAIIHX )




[Toaroroska HCXO/ISIIEr0
5.4 | 1oKy™MeHTa,  perucTpanus | 2 2
OTIIpaBKa
55 Peructparus BHYTPEHHHUX | |
JIOKYMEHTOB
56 KonTtpouib UCTIOJTHEHU S | |
| IOKyMEHTOB
57 OcobenHoctu YJIEKTPOHHOTO 5 | 4
| 1oKyMeHTOoOb0pOoTa
5.8 | IIpomexyTOUYHBIH KOHTPOIIH 2 2
Moy 6. IKenepTH3a
6. | meHHOCTH W  HCIOJIb30BaAHHE 14 4 8 2
APXMBHBIX IOKYMEHTOB H 1€/
Hopmatushbie JIOKYMEHTBI,
6.1. peryJupyromme obecrieyenue | |
COXPaHHOCTH JOKYMEHTOB H Jiell
B PO. "
6.2 DKkcnepTusa LIEHHOCTH | |
JOKYMEHTOB
6.3 Howmenknarypa Jie. | |
dopmupoBaHue J1el
6.4 Odopmienne el MOCTOSHHOIO 3 I 5
CpOKa XpaHEHHSI.
6.5 OcoGennoctu oopmiieHus e | |
110 JINYHOMY COCTaBY
6.6 Odopmiienre Jiennl  BpEeMEHHOIO | |
CpOKa XpaHEeHHs
Odopmienne akra 0 BbIIEIEHHH
6.7 | 1OKyMEHTOB " Jen K 1 1
YHUYTOKEHHIO
6.8 Odopmienne OIUCH Jel | |
IIOCTOSIHHOT'O XPaHEHH S
6.9 Odopmienne  onucu  jien 1o | |
JIMYHOMY COCTaBY
6.1 Odopmiaenne apxMBHON KOIHH,
6 ApXMBHOW BBIIUCKH, aApPXUBHOMN 1 1
CIIPaBKH
6.1 | ITpomexxyTOUHBIH KOHTPOIIb 5 )
1
7 Hrorosasi arrecranus 8 g
71 JleMOHCTpalMOHHBIH YK3aMeH 110 Q Q
KOMIIETCHIIUU
2 20 34 18

UTOT'O:




3.3. YueOuasi nporpamma

Moayae 1. Cranaaprel Bopaackmuie n cneundukanus cranaapros Bopaackuiuic mo
KomrieTeHIMH  «/lokymeHnTannonHoe ofecneveHne ynpapjeHHss W aAPXHBOBEICHHE.
Pazennl cieundukanuu.

Tema 1.1 AxTyanpbHoe TexHHUYecKoe omucaHue Mo kommnereHiuuu. Crenudukarms
cranjiapra Bopiackuiuic 1o KoMIeTeHImy.

Jlexuns. Borpockl, BHIHOCHMBIE Ha 3aHSTHE:

Wcropuyeckas cnpaBka o jBukeHun WSI, COBpeMEHHOE COCTOSIHME M I1EPCIEKTHBBI
passuThs aBrmkeHuss WSI u WSR «Mosojble npodeccronaiby. HopMaTuBHbIe T0KYMEHTHI 1
caiit  WSR. Komnerenuun B Poccun. Paciumpenue asukenuss B Poccuu: IOHHOpCKOC
HAITpaBJICHHE, BBICOKHE TEXHOJOIMH, HaBBIKM MyJpbIX. OpraHuszaius JIeMOHCTPAIMOHHBIX
dKk3ameHoB. MHpopmanus o komnereHnn «JloKyMeHTalMOHHOE 00ecreueHue yrpaBIcHus |
ApXHMBOBEJICHUE)

[IpakTnueckoe 3anstue. [lnan nposeneHus 3ausTus:
3HAKOMCTBO C JIOKyMEHTaMH 10 KommeTeHimu. [lonck na caifte Coroza WSR. AkryanbHoe
TCXHUYCCKOE onucanue komnereHuuu: crpykrypa TO. Cnenuduxauus crangapra Bopiackuiic
Poccust  «Mononeie  npodeccnonansiy.  Muppactpykrypubiit  aucr.  Ilnan  3acTpoiiki.
WHeTpykums no oxpane Tpyaa u Texnuke 6ezonacHoctn. KoHKypcHOe 3ananue.

[Tnanuposanue paGotsl Ha Uemnunonare (SMP-1uian), Ha JleMOHCTPAIIHOHHOM K3aMeHe.

Moy 2. TpeGoBanust oXpaHnbl Tpy/aa U TEXHHKH 0€30IACHOCTH.

Tema 2.1. OGumme TpeGoBaHusl OXpaHbl TPYJa M TEXHMKHM OE30MACHOCTH KOMIIETEHIMH
«JlokymenTanonnoe obecrieueHne yrpasieHus 0 apXHBOBEICHHE)

Jlexuus. Borpockl, BBIHOCHMBIE Ha 3aHSTHE:
[Iporpamma mHCTpyKTaXka 110 oxpaHe Tpyjaa M TeXHHKE 0E30aCHOCTH. Muctpyxius mo oxpame
TpyAa JUlsl y4aCTHUKOB M Ist dKerepToB. TpeGoBanust oxpaHbl Tpy/a rnepe HaYajioM paboThl,
BO BpeMsi paboThl, 10 OKOHYaHMH paboT W B aBapuiHBIX cHUTyalmsx. OOs3aTe/bHOE
MPOXOKACHUE HHCTPYKTAXKA U IOAIUCAHHE JOKYMEHTOB 00 03HAKOMJICHHH.

Tema 2.2. Texunka 6e3onacnocTu npu padore co cpeCTBAMH OPraHN3aAHOHHOI TEXHHKH.
[IpakTnueckoe 3ausitue. [lnan nposeneHns 3aHATHS

Mcnosib3yst MHCTPYKIMIO MO OXpaHe Tpy/a U TeXHHKe 6e30TacHOCTH ONMPEeNETHTh 0COGEHHOCTH

OesoracHoif paGoThl ¢ OpraHM3alMOHHON TeXHUKOMH: [lepcoHambHBIi KOMIIBIOTED, IIPUHTED,

CKaHep, MHOTOGYHKIHOHAILHOE yCTpolcTBO. OCOGEHHOCTH paGoThl ¢ WIMJIOM M HIJION MpH

IPOIIMBKE JOKYMEHTOB U JIEJI.

Moayie 3. CoBpemennbie TEXHOIOTHH B IPodeccHOHATbHOI chepe.

Tema 3.1. 3akoHojaTe/ibHbBIE | HOPMATUBHO-METOIMUECKUE JOoKyMeHThl PD B JIOY u
ApXMBOBE/ICHHUH.

Jlexiusi. Bonpockl, BIHOCHMBIE Ha 3aHSTHE:
Knacenpukarms HOPMAaTUBHBIX JIOKYMEHTOB PO, pEryJupyomme BOIIPOChI
ZIOKYMEHTAIlHOHHOTO  O0eCreueHus YHpaBICHUSI M aApXMBOBEIACHMS: 3aKOHOJATEbHbIE U
HOpMaTHBHO-MeToAHueckue. M3menenus B HopmaTusHoii 6aze 2016-2019 rr. _
Oenepanbuble  3akoHbl: «O6 uHPOpMaNMM, HHPOPMALMOHHBIX TEXHOJIOIHAX M 3allHTe
uHpopmaruu», «O6 apxuHoM sene B PDy», «O6 51ekTpoHHON moamucHy, «O 3ammTe
NEePCOHAIBHBIX JJAHHBIX ).
Hopmatusno-meroanueckue  jokymentst  P®:  Ejpunas rocyJlapcTBeHHass  CUCTeMa



JOKyMeHTalMoHHOro obecnieyenus ynpasienus. ['ocynapersennsie cranaaptsl: [OCT 7.0.97 —
2016, TOCT 7.0.8 — 2013, TOCT 7.32-2017, O6uiepoccuiickue kinaccupukatopsl, [Tpumepnast
UHCTPYKLMS 10 JIeJONPOM3BOJACTBY, llepeueHb THMOBBIX — yNpaBIEHUYECKUX —apXMBHBIX
JIOKYMEHTOB, 00pas3yIoIHUXCsl B MPOLECCe JEATETbHOCTH TOCYIapCTBEHHBIX OPraHoB, OPIaHOB
MECTHOIO CaMOYIIpaBJICHUS M OpraHu3aluii, ¢ yKasaHueM CpokoB xpaHeHus, [IpaBuia
OpraHu3allMy XpPaHEHMsI. KOMILICKTOBAHMS, yueTa M MCIOJIb30BAaHUS JIOKYMEHTOB ApPXHBHOTO
¢onna Poccuiickoit deepaini U Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax rocyaapCTBEHHOM
BJIACTH, OpraHax MECTHOIO CaMOYIIPABICHUS U OpPraHU3aLHUsX.

Tema 3.2. CopemenHble MpoecCHOHATBHBIE TEXHOJOTHU B JEJIONPOU3BOJACTBE H
apXUBHOM JIelie.

Jlexuus. Borpochl, BBIHOCUMBIE Ha 3aHSITHE:
HMcnonb3oBanue MHPOPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B JIEJONPOU3BOJICTBE H
apxusHom jene. Ilpumenenune penakropckux nporpamm Ha [IK. Cosnanme mabioHos
JIOKYMEHTOB. Mcronb3oBanue CripaBOYHO-IIPABOBBIX CUCTEM JUISI TIOUCKA JOKYMEHTOB. CHCTEMBI
3JIEKTPOHHOTO JIOKyMeHTO000poTa. [IprMeHeHue 21eKTPOHHON OUThl U 00IauHBIX TEXHOIOTUH.
dopmupoBaHUE TEKTPOHHOIO apXUBa JIOKYMEHTOB.
[Ipumenenne oprrexHuku: npuHtep, ckanep, MOV (MHOroyHKIMOHAIBLHOE YCTPOIHCTBO),
IUIOTTEP, BO3MOKHOCTH MCII0JIb30BaHUs B IIOBCE/IHEBHOM padoTe.

[IpakTnueckoe 3anstue. Ilnan nposeaenns 3ausTus:
[Torck HOpMATHUBHBIX JIOKYMEHTOB B CIIPABOYHO-IIPABOBOM CHCTEME MO Pa3IHUHBIM IPU3HAKAM.
[Touck HeoOXOaMMBIX (HOPM JIOKYMEHTOB B CIIPABOYHO-IIPABOBOM CHCTEME, KOIHMPOBAaHHE W
oopmienne. McronpzoBanue npunrepa, KOMupa, ckaiepa st opOpMIEHHUS] OPUTHHAIA, KOIIHH.

Moayas 4. Iloaroroska u oopmiienne 10KyMeHTa.

Tema 4.1. HopmaTtusHbie TpeOoBaHus K 0opmIIeHHIO TeKeTa JoKymeHTa Ha [1K.

Jlexuusi. Borpockl, BEIHOCUMBIE Ha 3aHSITHE:
['OCT 7.32-2017 CUBU]I. Otuer o Hay4dHO-UCCle10BaTeIbekoit padore. CTpyKTypa M mpaBuiia
oopmienusi. TpeGoBanust K popMaTHPOBAHUIO: TIOJISA, WPUPTHI (CTHIIL U pa3Mep), MHTEPBAJIbI,
3aroJIOBKH, 110/13aroJIOBKH, HyMeparus ctpanuil. TpeboBanus Kk 0(hOpPMIIEHUIO BCTABOK K TEKCTY,
CHOCOK, CCBUIOK, PUCYHKOB, cxeM, rpadukoB. TpeGoBanus k opopmieHuto Tabauilbl.

[TpakTrueckoe 3aunstue. [nan nposenenus 3ausThs:
®opmatupoBanue Texcra ¢ codmoaenueM tpedbosanuit 'OCT. CxanupoBanue pucyHka, CXeMbl,
rpapuka ¥ BCTaBKa €ro B TEKCT coobiieHus, pedepara, opopmiIeHHe MOINMUCH K PUCYHKY.
Odopmienne mocTpaHUYHBIX CHOCOK C MCIIOJIB30BAHUEM CIIPABOYHO-IIPABOBOI CUCTEMBI: TTOUCK
WJIM CBEPKa ¢ HOPMATHUBHBIM JIOKYMEHTOM.

Tema 4.2. JIokyMeHT U crIOCOOBI IOKYMEHTHPOBAHHUSI.

Jlexuusi. Borpocsl, BBIHOCUMBbIE Ha 3aHSITHE:
Omnpenenennst — Wudopmanus, TOKYMEHT, JOKYMEHTHPOBaHHE, HOCHUTEIM HH(MOPMAIHH.
CriocoGr1 nokymenTuposanust. Kiaccnpukanus 10KkyMeHTOB. Y HU(UKAIMS U CTaH1apTH3allUs B
nenonpousBojctee. Cucremsl gokymentauuu. ['OCT P 7.0.97-2016. "Cucrema crangapTos 1o
uHdopmanuu, OubIMOTEUHOMY M M3JATeIbekoMy Jienny. OpraHu3aluoOHHO-PACHIOPSIUTEIbHAS
JokymeHTauus. TpeGosanuss K odopmieHuo A0kymeHTOB". Dopmyisp M PEKBU3UTHI
OpraHu3alMoHHO-pacnopsnTeasHbIx Jo0kyMeHToB (OPJ]). CocraB pexBusutoB OPJl u cxema ux
pacnonoxkenus. Boamoxnoctn penakropckux rnporpamm  Ha [IK. bnanku  (maGiousr) ¢
JIOKYMEHTOB. DJIEKTPOHHBIN JTOKYMEHT, TOHATHE U IIPU3HAKH.

Hpaxmqecxoe sanstue. [lnan IIPOBCACHUS 3aHATHUA.



Odopmnenne popmysipa-o6pasua ¢ peksuszurtamu. Odopmienue 6ranka opranuzaimu (0OHMii,
UL IIUCeM, JIOJDKHOCTHOI'O  JIMLA, CTPYKTYPHOTO IOApa3/C/ICHHs, KOHKPETHOIO BHJIA
noxkymerTa). Micronp3oBanue yHH(DUIIMPOBAHHBIX (GOPM IIPH OPOPMIICHUH JTOKYMEHTOB.

Tema 4.3, TpeGoBanuss K  ODOPMIICHHIO  OpPraHM3aIMOHHO-PACTIOPIUTETBHBIX
JIOKYMEHTOB.

Jlexkuus. Bonpochl, BHIHOCMMEBIE HA 3aHSTHE!
TpeGoBanns 1o  coctaBy peKBM3HTOB M 0COOEHHOCTSAM  Tekcta OpraHm3almoHHO-
pacropsAMTe/IbHbIX  JOKymMeHTOB.  Kilaccudukammss  OPJl:  opraHuzan@oHHO-IPaBOBbLIE,
pacnopsiuTe/IbHbIC, —CIPaBOYHO-MH(pOpPMaNMOHHble. CrHenuaibHble  TPYIIbl  JOKYMEHTOB:
JIOrOBOPHO-IIPAaBOBBIE, OyXTrajTepekue, KaJpoBble, 0OpallleHus rpaxk/iaH

[Ipaktnueckoe 3austue. [l1an nposeaeHus 3aHsaTHs:
Odopmienne  OpraHn3alMOHHO-TIPABOBBIX JOKYMEHTOB (yCTaB, IOJIOKEHHE, HHCTPYKIHS.
JIOJUKHOCTHAst ~ MHCTPYKIMs, npaBuia). OcCOOEHHOCTM TEKCTa W COCTaB  PEKBH3HTOB
OpraHU3aIMOHHO-IIPABOBOI0 JIOKYMEHTA.
Odopmiienne  pacnopsgUTENbHBIX — JIOKYMEHTOB  (IOCTAHOBIEHHE, NpUKA3,  pelIeHue,
pacriopsbkenue, ykasanue). OCOOEHHOCTH TEKCTa pacHOPSIUTEIBHOTO JIOKYMEHTa M COCTaB
PEKBH3UTOB.
OdopmiieHnio crpaBoyHO-MHPOPMALKOHHBIX JIOKYMEHTOB (JOKJIajHas 3amucka, IPOTOKOJ,
crpaBka, akt). OCoOEHHOCTH TeKeTa CHpPaBOYHO-HH(POPMAIMOHHOTO JIOKYMEHTa M COCTAB
PEKBU3HUTOB.
Odopmiienue cimyxeGHOro (KOMMEpPUYECKOro) MUChMa, JIEKTPOHHOr0 coobienns. OcobeHHOCTH
TEKCTa U COCTaB PEKBH3UTOB.

Mopay.as 5. Oprannsauusi 10KyMeHT0060pOTA.

Tema 5.1. O0ume npaBuia opraiu3aium JOKyMeHTO000pOTa HA TPEITPHATHH.

Jlexuus. Bonpockl, BBIHOCHMBIE HA 3aHSATHE:
HopmaruBrble 1okymMenTel. MHCTPYKIMSI 110 A€IONPOU3BOICTBY Ha NpenpusaThi. OnpeiesieHue
NOHATHS  "0KyMeHTOOOO0poT". CTpykTypa W 00lias XapakTepUCTHKAa JIOKYMEHTOIOTOKOB.
O0beM  10KyMEHTOOGOPOTA  yUpekICHHA. YUeT KOJMYECTBA M KAuecTBA JIOKYMEHTOB
opraHusaiui. MeTojpl yueta M cokpaiieHHs oObema J0KyMeHT0060poTa. OCHOBHBIE HTallbl
paboThI ¢ IOKYMEHTaMH

Tema 5.2. ®opmel 1 Cr1OCOGHI perucTpanmy.

Jlexuus. Borpocel, BBIHOCHMBIE Ha 3aHATHE:
Perucrpaims — nestb 1 npuHimnb. GOpMbI pErUCTpaliy — sKypHaIbHas U Kaprounas. Crioco6pl
PerucTpalun — TpaJMUHOHHAS (py4Has) U dieKTpoHHas. OCOOCHHOCTH KypPHAILHONH (HOpMbI
perucrpauun. Menosnpsosanne HomeHkiarypel Jien, KiaccH(UKaTOpOB Ul MHIAEKCALIMH
JIOKYMEHTOB,

[IpaxTnueckoe 3ausrue. [1nan nposeaeHus 3aHsTHS:
3HAaKOMCTBO ¢ (OpMAMM OKypPHAIOB PErHCTPAIlMH, CO3/@HME JKYPHANOB PErHCTPALMH B
IEKTPOHHOM (hOpMaTe ¢ UCTIONB30BAHUEM HJIEKTPOHHBIX TalIHII.

Tema 5.3. TIpuem u 06paboTka nocTynaomux (BXO/SIHNX) T0KYMEHTOB.

[IpakTnueckoe 3ausitue. Ilnan npoBeeHns 3aHsATHS:
Mapuipytusanus — BXojsIlero  Jokymenrtoobopora. Texuosnorusi oO6paGOTKH  BXOJSIIEIO
JIOKyMeHTa., Perucrpanus BXOAAIIMX MHCEM B CO3AHHOM JKypHAIE PErHCTPAlUH. 3aroHEHHE
KypHaia peructparun: OT6GOp HEperucTpupyembiX JIOKYMEHTOB, IPOCTABICHHE OTMETKH O



MOCTYIJICHUU JIOKYMEHTAa B OpraHu3aluio, HHACKCAlUs JIOKYMEHTOB C HCIIOJIb30BAHHEM
Homenkiaryper jiei.

Tema 5.4. [ToaroroBka HCXOASIIETO JOKYMEHTA, PErUCTPAIIMS U OTIIPABKA.

[IpakTueckoe 3ausrue. [Inan nposenenus 3ausTHs:
[ToIroToBUTL OTBET HA MUCHMO, MOCTYIHMBLIEE 110 MEKTPOHHOH 1oute. OGopMUTH THCHMO HA
OJaHKe C MOJUTMCHIO PYKOBOAMTES TPEANPUSATHS. 3aperuCTpUpOBaTh B JIEKTPOHHOM KypHAJIE
perucTpalMM M IMOJAIOTOBUTH K OTIpPaBKe (II0YTOH — B KOHBEpTE, [0 JJIEKTPOHHOH nourte —
CKaHMPOBATh OPUTMHAJI M PUKPENUCH K OTBETHOMY JIEKTPOHHOMY COOOIICHHUIO.

Tewma 5.5. Peructpaiust BHyTpeHHUX JJOKYMEHTOB.

[IpakTnueckoe 3ansitue. [lnan npoBeaeHus 3aHsThs:
CucremaTu3upoBaTh BHYTPEHHHX JOKYMEHTBI 10 MPHHAIJISKHOCTH. 3aperucTpupoBaTh
BHYTPEHHHUE JIOKYMEHTHI (rosioskenue, JIM, 3assienue, yBeoMIeHHE, JOKIAIHYIO 3aMUCKY.

Tema 5.6. KoHTpo/Ib HCTIOJIHEHUSI IOKYMEHTOB.

Jlekuums. Boripochl, BHIHOCHMBIE Ha 3aHSITHE:
Bujel konTposs. 3HaueHue, NPUHIMIBI U TpeOOBAaHUSI K OpraHU3allud KOHTPOJIS MCIOJIHEHUS
JIOKYMEHTOB B JI€JIONPOU3BOIcTBE. Kareropuu JOKyMEHTOB, MOJUIEKAIIMX KOHTPO0. Cpoku
UCTIOJIHEHHS J0KyMeHTOB. OOpaboTKa UCIIOJIHEHHBIX U OTIPaBISIEMBIX A0KYMEHTOB. KOHTpOJIb
3a HMCIOJHEHHEM. ABTOMATH3MPOBAHHBIE CHCTEMBI KOHTPOJIS 3@ HCIOJHEHHEM JOKYMEHTOB.
KonTpoas Texnonoruun joxkymeHToB ¢ ucnoibzoanrem [1K. OneparnBhoe (Tekyiee) XpaHeHue
JOKYMEHTOB.

Tema 5.7.0cob6eHHOCTH TEKTPOHHOTO JIOKYMEHTOOOOPOTA.

Jlexnus. Bonpochl, BBIHOCUMBIE HA 3aHSTHE:

“ Ilepexox  oT  TpaaMuUMOHHOTO  (OyM@XHOro)  JIOKYMEHTOOOOpOTa K  DJIEKTPOHHOMY
nokymenroobopory  (DJ10). HopmatuBuas 6aza DJIO. Cucrembl  3J€KTPOHHOIO
J0KymMeHToo0opora. OCHOBHBIE TOHSTHS, Leau U 3aj1aun [IpenmymectBa u Hepocratku CH/I.
baza panHbIX 1o jgokymMeHnTaM opranu3anuu. CozgaHue 0Oas3bl J@HHBIX 110 JOKYMEHTaM
opranusaumu. TexHOJOrus XpaHeHUs SJIEKTPOHHBIX JAOKYMEHTOB M 3alluTa MH(POpMALUK B
MH(POPMALIMOHHBIX CUCTEMAX.

[Ipaktuueckoe 3ausrue. [Inan nposenenus 3ansTus:
3HAKOMCTBO C CHCTEMOIt HJIEKTPOHHOTO JJIOKYMEeHT0000poTa, GyHKIMU U Bo3moxkHOCcTH CDJ] Ha
npumepe «1C: JlokymeHT0060p0oT». OCHOBHBIE TEXHOJIOTMUYECKHE ONEpallMM C JOKYMEHTAMHU:
NPUMEHEHHUE JIEKTPOHHON mnojanucu, obpaboTka M perucTpanus, MOCTAaHOBKA HA KOHTPOJIb,
nepejayda JIOKyMeHTa MCIOIHUTENO, (POPMUPOBAHHME IJIEKTPOHHOTO apXuBa, MH(OPMALMOHHO-
cripaBoyHas pabdora.
Co3zanue 0a3pl JI@HHBIX 110 JIOKyMeHTaM Ipearnpusitus. Mcnosib30Banue 3JIeKTPOHHOM (OpMBbI
)KypHasia  perucrpanuu. Perucrpanms JOKYMEHTOB, HHJEKCAIMsl €  MCIOJB30BAHUEM
Homenxnartypsl jei1, ckaHupOBaHUE TPAIUIIMOHHOIO JIOKYMEHTA, IIPUKPEITICHUE IEKTPOHHBIX U
CKaHMPOBAHHBIX JJOKYMEHTOB K PETUCTPAIIMOHHON 3aIHCH.

MOl]leb 6. 3Kcnean3a HEHHOCTH U MCIT0JIB30BAHHE APXHBHBLIX TOKYMEHTOB H /1€/1.

Tema 6.1. HopmaruBHble [JOKYMEHTBI, peryjupylomime oOecreueHue COXpaHHOCTH
JIOKYMEHTOB u jiej1 B PO.

Jlexuus. Boripochl, BBIHOCUMBIE HA 3aHSTHE:
Hopmatusubie 1okymeHTsl PO U j10KaIbHBIE HOPMATHBHBIC aKThI, PEryJUpyoHe odecreueHe
COXPAHHOCTH JOKYMEHTOB U Jiesl. [lepeueHb TUIIOBBIX YIpaBIeHUYECKHX apXMBHBIX JIOKYMEHTOB,



oOpasylomuxcs B Ipolecce AEATEIBHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIpaBJICHHsI W OpraHu3alMid, ¢ yKa3aHHeM CpoKOB XpaHeHwusi, lIpaBuia opranusanmu
XPaHCHUs, KOMIUICKTOBAHHUS, y4yeTa M HCIOJIb30BAHUS JIOKYMEHTOB ApXHBHOrO (hoHjia
Poccuiickoit desieparuu U Ipyrux apXUBHbIX JOKYMEHTOB B OpraHax rocy1apcTBEHHON BIACTH,
OpraHax MECTHOIr0 camoyIipasjieHus U opranusanusx. [lonoxenue o6 apxuse, [IpaBuia paboTh
apxuBa opranu3auuu, MHeTpyKius 1o 1e10npou3BoCTBY.

Tema 6.2. DxcniepTnsa EHHOCTH JIOKYMEHTOB.

Jlexuwmst. Borpochkl, BBIHOCHMBIE HA 3aHSATHE:
[lonsaTre 00 oSKcneprHse HEHHOCTH. DTAlbl KCIEPTH3bl LEHHOCTH. JKCIEPTHAS KOMUCCHS.
[lonoxenne o6 okcneprhoit komuccnn (DK). Hasmauenne DK, ee cocrtaB M (QyHKIHH.
[Iporoxossr DK,

Tewma 6.3. Homenkuatypa aesn. @opmupoBaHue jiel.

“Jlexuusi. Borpockl, BBIHOCHMbIE Ha 3aHSATHE:
Omnpenenenne, HazHauenue HomeHkaaTypbl aein (HJI). Buaer HJ[ - tunosas, npumepnas u
unanBuAyaibHas. Ilopsaok odopmiienus, cornacoBanusi u yreepxkiaeuus HJI. Ucnonszosanne
HOMCHKJIATYphl I/ B ONEPATHBHOM XpaHeHMH, B pabore apxuBa opranusaimu.llopsiok
dopmupoBanus gen B coorseTcTBrU ¢ HJI.

Tewma 6.4. Odopmienue aes MOCTOAHHOIO CPOKA XPaHEHHSI.

Jlekuusi. Borpochl, BHIHOCHMEBIE Ha 3aHATHE:
HopmaruBuble TpeGoBanus oQOpPMIECHHIO €]l MOCTOSHHOIO CpoKa XpaHeHus. Ilpasuia.
oopmiIeHHS JIeT: CBEPKA JIOKYMEHTOB 10 3ar0JIOBKY M CPOKAM XPaHEHHsl, HyMepallus JHCTOB,
BHYTPCHHSIS ONHUCh JOKYMEHTOB IIPH HEOOXOJMMOCTH, JIUCT-3aBEPUTE/b Jeja, 0(hopMIICHHE
00JI0KKH J1eJ1a TOCTOSHHOTO CPOKa XpaHEHH .

[IpakTyeckoe 3austue. [1nan npoBeneHus 3aHaTUS:
Odopmnienue BHyTpennei onucu. Odopmienne aucra-3aseputess. Odopmiaenue 0610KKH
nena. IpommBka gena B 4 nipokosa. Vcrioab3oBanue canutaproro gucraTl

Tema 6.5. OcobGentoctr 0opmIeHHS €T 110 JIHYHOMY COCTABY.

[Ipakrtuueckoe 3austue. [lnan nposeieHus 3aHATHS:
Odopmiienne jiea 1o JHYHOMY COCTABY: MPHUKA3bl MO JIMYHOMY COCTABY B 3aBHCHMOCTH OT
cpoka Xpanenust, GopmupoBanue JInunbix kaprouek ¢opmbl T-2, TPYAOBHIX JIOFOBOPOB M
JIOIIOJTHUTEIBHBIX COTJIAlICHHA.
Odopmienune Jlnunoro nema corpyannka. OcoGeHHOCTH (HOPMHPOBAHHS M APXUBHOIO
XpaHeHHMS.

Tema 6.6. Odopmitenne esa BpeMEHHOT0 CpoKa XpaHeHMsl.

[IpaxkTuueckoe 3ausrtue. Ilnan nposeaenns 3aHsaTUs:
Bbuienenne 10KyMEHTOB M Jie/l BPEMEHHOTO CpOKa XpaHEHHsl, CBepKa 10 HOMEHKIAType Jiejl.
Pasmenienue JIOKyMEHTOB B Jielie B XPOHOJIOTHYECKOI mocieaoBareibhoctn. Odopmiuenne
00JIOKKH JIeJ1a BpeMEHHOT0 cpoKa XpaHeHus. [IpomuBKa B /1Ba npokoJia.

Tema 6.7. OdopmieHne AKTa 0 BBIICIEHUH JOKYMEHTOB M JIe] K YHUUTOKEHHUIO.

[IpakTnueckoe 3ausrtue. Ilian nposejieHus 3aHATHS _
IlpoBenienne oKenmepTH3bl LEHHOCTH JOKYMEHTOB M jied.  OmnpejesieHHe  HOPMaTHBHBIX
JOKYMEHTOB I10 CpOKaM XpaHeHHs. Y CTaHOBJIEHUE UCTEKLICro cpoka xpaHeHus. lIpumencuue
CIIPaBOYHO-IIPABOBOM CHCTEMBI Ul noucka Gopmel Akra. OdopmiieHne AKTa O BbLICIEHUH
JIOKYMEHTOB W Jie]l K yHHUTOXKeHHI0. OdopmiieHHe NPOTOKOJIa DKCIEPTHOM KOMHCCHH O



corjlacoBanum AKkra.

Tema 6.8. Odopmitenue onuen e nocTosSHHOro XpaHEHHUs.

[Ipaktuueckoe 3ansitue. [Tnan npoBeseHus 3ansTHS:
[IpoBenenue sxcrepTnssl EHHOCTH TOKYMEHTOB M e, BhUie/eHne JIe]T IOCTOSIHHOTO CpoKa
XpaHCHHA, B TOM WYHCIE Jela Ha OJIEKTPOHHOM Hocutene. [lomck dopmbl Ommen nen
MOCTOSAHHOIO XpaHCHHS C HCIOJNBb30BAHUEM CNIPABOYHO-TIPABOBOH cHCTeMbL. OgopmieHue
OIKMCH JielT (FOI0BOTO pasjiesia) NOCTOSHHOro Xpanenus. Ohopmienue MPOTOKOJIA IKCHEPTHOM
KOMHCCHH O COTIACOBAHMHU OIUCH JIeJI TIOCTOSIHHOTO CPOKA XPaHEHMS.

Tema 6.9. Odopmenne onuen e mo muHOMY COCTaBy.

[Ipaktuueckoe 3ansitue. [lnan npoBeenus 3ansThs:
[TpoBenenne skerepTusbl HEHHOCTH TOKYMEHTOB M Jie 10 JM4HOMY coctaBy. Otbop Jien 1o
JIMIHOMY COCTaBy, ONpesie/ieHHe CPOKOB XpaneHust. [Touck (Gopmel ormcH zen Mo JIMYHOMY
COCTABY C  HCIMOJIB30BAHHEM CNpaBOYHO-IIPABOBOM  cucTeMbl. Odopmiienne onucu e
(roloBoro pasjena) no jmyHoMy coctasy. OdopmieHue MPOTOKOJIA IKCIIEPTHOH KOMHUCCHH O
COTJIaCOBAHMH OTIUCH JIEI 110 JINYHOMY COCTABY.

Tema 6.10. Oopmiienne apxuBHO# KOTHH, apXHBHOI BBIITUCKH, aDXUBHOM CIIPaBKH.

[IpakTuueckoe 3ansitue. [1nan npoBeeHus 3aHITHS:

[lonck dopmpl apXxMBHON CIPaBKH C HCMOMB30BAHMEM CIIPaBOYHO-ITPABOBOM CHCTEMBI.
Cocrasiienne TekcTa apXMBHOM CIIPAaBKH, OCHOBAHME JUISL € BBLIAYM, Odopmienne apxuHoii
CIPaBKN Ha OCHOBAHMH NPE/ICTABICHHBIX APXUBHBIX JIe] HA GJIAHKE OpraHM3aIliH/apXHBHOTO
yupexaenus. Ioummcanne n perncrpauus. Opopmiienue apXuBHOH KOMHH, ApXMBHOM BBINMCKH
C 00sI3aTeNILHBIMK PEKBH3HTAMM, 3aBEPSIOIMMH [0 /THHHOCTD IpeJICTaBIeHHOH HH(OpMAaIINK.

3.4. Kanennapuslii yaeGuslii rpagui (1opsiiok ocBoenus Moy 1eil)

Ileproa oOyuenus HaumenoBanue moysis
(Heﬂenn)*
1 Henens Moayns 1. Craugaprel Bopiackumic wu crienuduKarms
CTaH/1apTOB Bopnackuimic 1o KOMITETEHIHH
«JlokyMeHTaIoHHOEe obecrieyenue yIpaBJIeHHsI "

apxuBoBezieHHe». Pasnensl criennpukanum.
Monyns 2. TpeGoBauus oxpaHbl Tpyma H TeXHUKH

Oe3omacHoOCTH.,
Mozuyib 3. CoBpemMeHHbIe TeXHOIOIMHU B TPOpecCHOHAIBHO

chepe.

2 Hejest Mozyb 4. TToaroroska u opopmiieHne 10KyMeHTa.

3 Henens Moy 5. Opranusaiius 10KymMeHT0060poTa

4 nenens Moxyas 6. Dkcreprusa LEHHOCTH M HCHOIb30BAHHE
APXMBHBIX IOKYMEHTOB H JIEJI.

4 neyens Mrorosas atrecrarusi

*-Tounplii TMOPAIOK  peann3anuu MOZyJIeH (MMCHHUIUIMH) OOydYeHHs OmpejesseTcs B
paciucaHuy 3aHsITHIA.

4. OpramnauuonHo-nenaromquKue YC0BUs peajiu3anuu IporpaMmal

4.1. MaTtepuaibHO-TeXHHYECKHE YCIOBHS PeaTH3ALMH POrpaMMmblI



MarepuanbHO-TeXHHYECKOE OCHAIICHHE pab0YuX MECT IPENoAaBaTeis PorpaMMbl 1
CJIyIIATEeIs IPOrPaMMbl OTPAKEHO B IPHIIOKEHUH K ITPOrpaMMe.,

MarepuanbHO-TeXHHYECKOE OCHAIEHHE MTPOBEAECHHS IEMOHCTPAIIMOHHOIO JK3aMEHa — B
COOTBETCTBUM ¢ HHpacTpykTypHbM JiictoM KOJI JID, ucrosb3yemMoro s MpoBeAeHHs
MTOTOBOM aTTECTAllUU 110 IIPOrpaMMe.

4.2. YuebHo-MeTOAHUECKOE 0DecnedeHne mporpaMmmbl
— TEXHHMYECKOE ONUCAHUE KOMIICTEHIIMHU;
—  KOMIUIEKT OIICHOYHOMH JOKYMEHTAIMH 110 KOMIICTCHIIHH;
— IIeYaTHBIE Pa3/laTOYHbIC MaTEPHAIBI JUISl CIIYIIATEIICH:
—  yueOHbIE 1I0COOMS, M3/ITaHHBIX 110 OT/EIBHBIM pa3/ie/iaM IPorpaMmbi;
- npoghunvnas rumepamypa:

= Abynamse JI.I'. JlokymeHtaunonHoe obecrieueHne yMpaBieHHs I1E€PCOHAIOM
yuebnuk u npaktukym s CI1O / JI.I. A6ynansze, U.B.Boinpskkuna, B.M. Maciosa. — Mocksa
: u3aatenbetBo FOpaiit, 2016. — 299 ¢. — Cepust: npodeccuonaibHoe 06pazoBaHue

- Bapmynn B.B. JlokymenTanmonnoe oGecrieuenne ynpabieHHS : yuyeOHHK /
B.B.Bapmyna. — Mocksa : IOCTUIIMS, 2018. — 272 ¢. — (Cpeasee npodeccuonanbuoe
o0Opa3oBanue).

= Jlokymentannonnoe obecneuenue ynpapienus : yuebuux / C.A. I'nortosa,
A.10.Konpkos, }0.M. Kykapkuna, E.A. Ckpunko ; noa o6ut. Pex. T.A. BeikoBoii. — Mocksa:
KHOPVYC, 2018. — 266 ¢. — (Cpeanee npodeccuonansnoe obpasoBanue). ,

—  JlokymeHnTauuonnoe oOecreyeHHe YIpaBieHHUs (IEIONPOU3BOJICTBO) 1 yuel.
nocodue / T.A. breikosa, T.B. Kysnenosa, JI.B. Cankuna ; nox o6, pexn. T.B. Kysuenosoit. —
2-e m3n., mepepab. m gom. — M. : MHOPA-M, 2019. — 304 c¢. + Jlon. marepuabl
[DstexTponnblit pecype; Pexum nocryna http://www.znanium.com]. — (Bsiciee oGpazopanue:
bakanaspuar). - Pexxum joctyna: http:/znanium.com/catalog/product/1016098

—  JlokymenTtaumonnoe oOecriedeHHe yrpaBjieHUs (J€IONPOU3BOJACTBO) @  yuel.
nocodue / T.A. beikosa, T.B. Kysnenosa, JI.B. Caukuna ; noyx o6ut. pea. T.B. Kysuenonoii. —
2-e w3, mepepab. u mom. — M. : MHO®PA-M, 2019. — 304 c¢. + Jlon. marepuasl
[Dnekrponnsiii  pecype:  Pexum  gocryma  http:/www.znanium.com]. —  (Cpemnee
npodeccuoHalibHOE o0OpasoBanue). - Pexum JlocTyna:
http://znanium.com/catalog/product/1018055

- Konduaenumnanpuoe nenonpousoactso: yuebuoe nocodue / T.A. I'yryesa, — 2-
¢ u3a., nepepad. u gon. — Mocksa: MHOPA-M, 2020. — 199 ¢. — (Briciiee oGpazopanue:
bakanaspuar). — www.dx.doi.org/10.12737/23514. - Tekcr: onektponHbii. - URL:
http://znanium.com/catalog/product/1048497

ompaciesvie u Opyeue HoOpMamusHoie OOKYMEHMbL.
— Tpynosoii konexc Poccuiickoit ®eneparmu: Mesepanbublil 3akon o1 30 gekabps
2001 r. Nel97-@3 (B pen. or 23.07.2013 r.) // «Poccuiickas razeran — CoGpanue
3akoHoarenberBa PO, 2002, Nel, Cr. 3.

— locynapcrennas cucrema JOKyMEHTAIIMHOHHOIO 0GECTIEUEHHs yNpaBICHHS.
OcnosHble nonoxenns. O6ime TpeGoBaHUs K JOKYMEHTaM M CIyXk0aM J0KyMEHTAIHOHHOIO
obecneyenus. — Been. 1988-05-25. — M.: BHUUJIA/L, 1991. — 75 c.

— Poccuiickas ®enepanms. 3axonbl. O NepCOHAIBHBIX JAHHBIX [DJIEKTPOHHBI
pecype] @ denep. sakon : [mpunst [oc. [lymoit 08 wmrons 2006 r. : oao6p. Coserom
Denepannu 14 uross 2006 r.]

— ®enepanbuplii 3akoH ot 22.10.2004 Ne 125-®3 "OG apxuBHOM jele B
Poccuiickoit denepannu".



— @enepanbupiii  3akon ot 27.07.2006 No  149-d3  "O6 MHpOpMaIHH,
MH(DOPMALMOHHBIX TEXHOIOTHSIX U 3alIUTE uHpopmarmn",
— Menepanbublii 3akoH o1 06.04.2011 Ne 63-03 "O6 SJIEKTPOHHOM nomucu".

— llpnkas ®enepansroro apxusHoro arentcrsa ot 11.04.2018 No 44 "OG
YTBEPHKACHUH [PUMEPHOH HMHCTPYKIMH IO JICNONPOU3BOJCTBY B rOCy1apCTBEHHBIX
opranu3anusx .
| — Ilpuka3 Pocapxusa ot 20.12.2019 N 236 "O6 yrBepxkaeHuu [lepeuns Tumosbix
YIPaBJICHUCCKUX  apXMBHBIX JIOKYMEHTOB, O00pasylolUXcsi B IIpoLecce JesTelbHOCTH
FOCY/AApCTBCHHBIX  OPraHoB, OPraHOB MECTHOTO CAaMOYNpABIEHMS M OpraHu3auuii. c
YKa3aHHEM CPOKOB UX XpaHeHHs".

— Muerpykuus no npumenenuto Ilepeyss THIOBBIX YIIPaBJIEHYECKUX apXHUBHBIX
JIOKYMEHTOB, 00pa3yIoLImuXesi B IPOLECCe AeSITeIbHOCTH rOCYJIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaB/ICHHUS U OPraHU3alii, ¢ yKa3aHueM CPOKOB X XPaHEHMs, YTBEPIKIEHA
nprkasom Pocapxusa ot 20 aexabpst 2019 Ne 237

: — Ilpuka3 Pocapxusa ot 02.03.2020 N 24 "06 yrepkieHuu [lpasui opranuszauun
XPaHCHHUS, KOMIUICKTOBAHHMS, Y4YeTa W MCHOJNb30BAHUS JOKYMEHTOB ApPXHUBHOIO ¢onna
Poceniickoit  Deneparun u  apyrux  apXuBHBIX JOKYMEHTOB B TOCYJIAPCTBEHHBIX |
MYHHIHIAIBHBIX apXuBaxX, My3esix ¥ OMOIMOTeKax, HayYHbIX OpraHu3armsx"

— Ilpukas Munkynsrypsl Poccun ot 25.08.2010 No 558 "O6 YTBEPIKICHUH
[lepeuns THHOBBIX yrpaBieHYECKHX ApXMBHBIX JIOKYMEHTOB, 00pa3ylouXcst B Iporecce
ACATCIILHOCTH  TOCY/ApCTBEHHBIX — OPraHOB, OPraHOB MECTHOIO —CAaMOYNpABICHHS W
OpraHM3alMi, ¢ yKa3aHHueM CPOKOB XpaHeHus "

— IlepedyeHb  TUMOBBIX  yIpaBieHYECKMX — JIOKYMEHTOB, oOpasyrommuxcsi B
JACATEIILHOCTH  OPraHM3alMi, C yKa3aHMEM CPOKOB XpaHEHHs YTB. PykoBomuTerem
Geepanbroii apxuBHOit ¢ty k661 Poccuu 06 okt. 2000 .

— llpaBuna opraumsaiuu XpaHeHus, KOMILUIEKTOBAHMS, y4e€Ta U HCIOJIb30BaHMs
JOKYMeHTOB ApXuBHOTO (honna Poceniickoii denepannn u JPYTUX apXUBHBIX JOKYMEHTOB B
OpraHax rocylapCTBEHHOH BJIACTH, OpraHaX MECTHOTO CaMOYIPABICHHS M OpraHU3allusX.
YTB. npuka3zoM Munkynstypsl Pocenn ot 31.03.2015 N 526

— IlpaBunia 1€10MpOM3BOACTBA B TOCYapCTBEHHBIX opraHax, opraHax MeCTHOIO
CaMOYTIPaBJICHHS,  yTBEPKACHBI NpHKa3oM MDeepanbHOro apXMBHOTO AreHTCTBA OT
22.05.2019 Ne 71.

—T'OCT P 7.0.8-2013 Cucrema cranmapros mo uHpopmanun, 6ubinoTeuHOMY N1
M3J1aTE/ILCKOMY Jiejly. J1esionpou3BOACTBO i apXUBHOE /1e10. TepMUHbI 1 omnpejenenus (yTB.
MpHUKa3om DejiepajbHOr0 areHTCTBA 110 TEXHUUYECKOMY PEryJMpoBaHUIO MU METPOJIOTHH OT
17.10.2013 Ne 1185-cT)

—T'OCT P 7.0.97-2016 Cucrema cranmapros 1o urpopmarmu, GUGIHOTEUHOMY 1
M3JaTeIbeKoMy Jienty. OpraHu3alMoOHHO-PACIOPS/IMTENbHAS OKYMEHTAIMS. TpeboBanue k
O(OPMIICHHIO JOKYMEHTOB (YTB. IPUKa3oM DefiepanbHOrO areHTCTBA M0 TEXHHYECKOMY
peryinposanuio u MetpoJioruu ot 08.12.2016 Ne 2004-cr).

— Metoauueckue pekomenaaimu no npumenernio [OCT P 7.0.97-2016 "Crcrema
CTAHAAPTOB MO MH(pOPMALKMH, OGHOIMOTEUHOMY M M3]aTETBCKOMY aeiy. OpranuzaimoHHO-
paciopanuTebhas 10kymeHnTanus. TpeGosanne Kk opopmieHHI0 10KyMeHTOB" / Pocapxus,
BHUWJIAJL. M., 2018

- T'OCT 7.32-2017 CUBUJI. Oruer o Hay4YHO-HCCIIE/I0BATENILCKON  paboTe.
Crpykrypa m mpaBuina odopmienns. (BBeieH B JeiCTBHE Ilpuxasom Poccrampapra or
24.10.2017 N 1494-cT) '

— 9JIeKMPOHHbIE PeCypChbl.

— www.vniidad.ru-  Beepoccuiickuit Hay4HO-MCCIIC/I0BATCIILCKHI ~ MHCTUTYT
AOKYMEHTOBEICHUS M apXuBHOro aeina (BHUMJIA)T)



—archives.ru - Oduuuanbubiii  cait  denepajsbHOro apXMBHOIO — areHTCTBA
(Pocapxusa)

— http://www.profiz.ru/st/ - Xypuan « CEKPETAPb-PE®@EPEHT»

— O¢uuunaabHelil caiiT onepaTopa MEKIyHApOJAHOTO HEKOMMEPUECKOrO JIBUKCHHUS
WorldSkillsInternational - Coio3 «Monozpie npodeccuonansl (Bopaackuiic Poccusi)»
(271eKTPOHHBIH pecype) peskum goctyna: https://worldskills.ru;

— Enunas cucteMa akTyalbHbBIX TpeOoBaHHH Bopiackuiuic (91eKTPOHHBIH pecype)
pexxuM jroctyna: https://esat.worldskills.ru.

—  ouuMaNbHBIA CalT onepaTopa MeKAYHApOAHOIO HEKOMMEPYECKOIro JABHKCHHM
WorldSkills International - Coio3 «Monoasie npodeccronansl (Bopiackuiic Poccusi)»
(a1eKTpoHHBIH pecypc) pexum moctyna: https:/worldskills.ru;

—~  e/MHAs CHCTEMa aKTyalbHbIX TpebGoBaHuilt Bopiickuiiac (21eKTPOHHBIA pecype)
pexkum aoctyna: https://esat.worldskills.ru.

4.3. Kaaposble yc/JI0BHSI peaJIM3alldH IPOrPaMMbl
Kosuuecrso TTTIC (puzmueckux NIMIT), MPUBJIEUEHHBIX JUIS peaan3aluy nporpamMmb 11
yes. U3 Hux:
— cepTHQMIMPOBAHHBIX ~ HKCIEPTOB  BOpiACKMIIC [0 COOTBETCTBYIOLICH
KOMIIETEHIIUN __ Yell;
— cepTHOUIMPOBAHHBIX YKCIEPTOB-MACTEPOB BOPIICKHIIIC 110 COOTBETCTBYIOLICH
KOMITETEHLUH  Yell.;
~ 9KCNEPTOB C MPaBOM MPOBE/IEHHs YEMITHOHATA 110 cTaHaapTaM Bopiackuiic mo
COOTBETCTBYIOLIEH KOMIIETEHIMH | Yelt.

Benymwmii  mpenojasaresib  MporpamMmbl  — 9Kernept  Bopiackmiuic  co o CTaTycom
cepTU(UIIMPOBAHHOrO 3Kcrepra Bopiackuuic, HIM CepTH(UIMPOBAHHOIO SKCIEpTa-MacTepa
Bopiackusie, M JKCrnepTa ¢ MMpaBoOM M OMBITOM IPOBEJCHHS YEMIIMOHATA 10 CTaH1apTaMm
Bopiickuiie, Beaymuii npero/iapatesib NporpaMMbl IPUHAMACT ydacTHe B pealM3aliii BCCX
MOJIyJIEH M 3aQHSTHH MPOrPAMMBI, @ TAKOKE SBJISIETCS ITIABHBIM SKCIIEPTOM Ha JICMOHCTPAIMOHHOM
JK3aMeHe.

K oTjgeabHBIM TeMaM M 3aHATHSM [0 [porpamMme MOTryT ObITh —IPHBIJICUCHDI
JIOTIOJTHUTEJIBHBIE ITPETo/1aBaTeIIH.

Jlannpie [1T1C, npuBiaeueHHBIX JUls pea/in3aliiy IporpamMMbl

Ne OO Crartyc B 9KCIIEPTHOM J10/KHOCTD,
1/11 coo01iecTne HaMMEHOBaHHE
Bopaackuiuic ¢ OpraHu3anuu
yKa3zaHHeM
KOMITETEHIMH

Beoywuii npenooasamenvb npozpammel

I. | JlomkenkoBa Basentuna CBUAETENLCTBO HA [Ipenoasarens,
HukonaeBna MPaBO y4acTHs B OLIEHKE | 3aMECTUTEJIb JIMPEKTOpa
JIEMOHCTPAIMOHHOIO (mo YMP) OI'AIIOY
sk3amena 1o cragaapram | «lllebeknHckmii
Worldskills Ne TEXHUKYM




0000042051 ot
11.10.2019.

Cepruduxar 06
YYaCTHH B KauecTBe
['naBnoro skcnepra B
AEMOHCTPALMOHHOM
ak3amene 2020.

Jluriom riasuoro
aKcnepra V
PEruOHAIbHBIH
geMImonaT « MoJio ipie
npoeccuonans
(Worldskills Russia)y»
Benropozckoii o6mactu.

Jluriom rnashoro
dKcrepra [V
PErHOHaILHBIH
gemnuoHar «Moutoipie
npoQeccuoHabl
(Worldskills Russia)»
Benroposckoii o6mactu.

bnaronapuocts 3a
aKTHBHOE y4yacTHe B
OpraHu3anum u
npoBenenun Gunana
VIII Harmonanesroro
Yemnunonara «Mosiojpie
npopeccuonansi
(Worldskills Russia)».

Cepruduxar
3aMECTHTEJIS TJIaBHOTO
aKkcnepra 11
PErHOHAIBHOTO
geMruoHara «Moso,ipie
npoeccHoHambl
(Bopinckuie Pocens)y
benroponckoii o6nacty.

CBuaeTenbeTBo Ha
[IPaBO YyYacTHs B OLIEHKE
JEMOHCTPAHOHHOT O
9K3aMeHa 110 cTaHjapTam
Worldskills No
0000010480 ot
24.01.2020;
Ceprudukar 06 yyactuu
B KauecTse [ 1aBHOrO
JKCIepTa B
JAEMOHCTPAIHOHHOM
dK3aMeHe,

IIPOMBIIIJIEHHOCTH H
TpaHcriopra»




Hpenodaeameﬂu, ydacmeyrouwjue 6 peaiuzayuu npocpammol

2,

SIlkumoBa Hartasnbs
AJlekcaH/IpoBHa

Hmeer CBHUIETEIBCTBO
Ha [PaBO y4acTus B
OIIeHKE
JIEMOHCTPALIUOHHOIO
9K3aMeHa 110 CTaH apram
Worldskills Ne
0000042195 ot
12.10.2019,
Cepruduxar 06 yyactun
B KQUeCTBE 3aMECTUTEIS
IJIABHOTO JKCIepTa B
JIEMOHCTPAILlMOHHOM
IK3aMEHE,

Jlurutom sxcnepra [V
pPeruoHaILHOIO
yemnuoHaTa «MoJ1o/1ble
npodeccuoHabl
(WorldskillsRussia)»
benropockoit obinactu

[Ipenoasarens,
3aMECTHUTE/Ib JIUPEKTOpa
(o YIIP) OI'AIIOY
«I1lebexnncknit
TEXHUKYM
IIPOMBIIIJIEHHOCTH M
TpaHCcIopTa»

KonecuukoBa BaneHruna
HMBaHoBHa

Mmeer CBUIETEIBCTBO
Ha MPaBO y4yacTHs B
OIIEHKE
JIEMOHCTPALIMOHHOTO
9K3aMEeHa 110 CTaHaapTam
Worldskills
Ne0000042536 ot
19.10.2019,
Ceptudukar 06 yyactuu
B KQ4eCTBE
TEXHUUYECKOT0 IKCIepTa
B JIEMOHCTPALMOHHOM
IK3aMEHE,

JIAMI0M TEXHUYECKOTO
skcnepra 111 (2019), IV
(2020)m Y (2021)
PEruoHaILHOTO
yemnuoHaTa «MoJ1ojibie
pogeccuoHabl
(WorldskillsRussia)»
benropojickoii obsactu

[TpenoiaBareln,
3aMEeCTHTENb AUPEKTOpa
(mo UT) OTATIOY
«I1lebexnHCKUM
TEXHUKYM
IPOMBILIEHHOCTH U
TpaHCropTa»

Srnosa Tatesina
AJleKcaHIpoBHA

Nmeer CBUAETEIHLCTBO
Ha IIPaBO y4acTHs B
OIICHKE
JIEMOHCTPALIMOHHOTO
9K3aMeHa 110 CTaHaapTam
Worldskills Ne
0000042667 ot

[TpenonaBatens
OI'AIIOY
«I1leGexnHCKuit
TEXHUKYM
IPOMBIIIJICHHOCTH U
TpaHCIopTa»




19.10.2019,
Cepruduxar 06 yuacruu
B KQUeCTBE HKCIIepTa B
JAEMOHCTPALMOHHOM
9K3aMeHe,

Hunnom sxenepra 111
(2019), 1V (2020)u Y
(2021) pernonansroro
uemnuronara «Mosojiplie
npoeccHoHaTbI
(WorldskillsRussia)»
Benroposckoit o6nactu

WBanosa Hataips

Hunnom sxenepra 111

HpenonaBaTenb, 3aB.

Muxaiinosna (2019), IV (2020) u Y otaeneHuem OI'ATIOY
(2021) peruonanshoro | «IlleGeknuckuii
demnunonara «Monozbie | Texunkym
npoeccHoHabl MPOMBILIIEHHOCTH |
(WorldskillsRussia)» TpaHCIIOpTay
Benroposickoii o6nactu

Knanon Anekcanp Mmeer Ceuzerenserno [Ipenonasaress

AJlekcaHipoBuy Ha MpaBo y4yacTus B OI'ATIOY
OLIEHKE «Ilebekunckmii
JACMOHCTPAIHOHHOTO TEXHUKYM
IK3aMCHa 110 CTaHIapTaM | IIPOMBIIILIEHHOCTH |
Worldskills Ne TPaHCIIOpTay
0000065823 ot
15.11.2020

Bumnesckas Sna Nmeer Ceunerenscrso [Ipenonasaress,

IOpbeBna Ha IIpaBO y4yacTus B aupexrtop OI'ATIOY
OLICHKE «IlleGeknnckmii
JAEMOHCTPAIHOHHOTO TEXHUKYM
IK3aMEHA 110 CTaHapTaM | IPOMBIIIIEHHOCTH 1
Worldskills Ne TpaHCopTay
0000087042 ot
21.05.2021

Cy660Ttnna Oxcana Mmeer Ceugerenserno [Ipenonasaress,

Hukomnaesna

Ha IpaBo yyacTus B
OIIEHKE
JEMOHCTPALMOHHOTO
9K3aMEHa 110 CTaH apTaM
Worldskills No
0000087312 ot
21.05.2021

3aMECTUTEIIb IMPEKTOPa
(o YBP) OI'AITOY
«IlleGeknnckuii
TEXHUKYM
IIPOMBIIUIEHHOCTH H
TpaHCIIOpTa»

Ceemnnkosa Okcana
Bnaaumupoua

Mmeer Ceunerensetro
Ha IPaBo y4yacTHs B
OlIEHKE
JAEMOHCTPAIHOHHOI'O

Hucnekrop no kaapam
OI'ATIOY
«IleGexnnckmii

TEXHUKYM |




9K3aMeHa 10 CTaHaapTam
Worldskills Ne
0000087288 ot
21.05.2021

[IPOMBIIIJICHHOCTH U
TpaHcropTa»

10.

CBH/IETEJIBCTBO HA
MPaBO y4acTHs B OIICHKE

Havanbauk ciykObI
YIIPaBJIEHUS [IEPCOHAIIOM

JIEMOHCTPAIMOHHOTO HAO «llleGeknnckuii
[MleBnsikoBa FOus .
BHKTOpOBHA 9K3aMEHa 110 CTaHAapTaM | MalIMHOCTPOUTEIIbHBIN

Worldskills Neo 3aBOJI»

0000043268 ot

26.10.2019

11.

CBHIETEINBCTBO HA
PaBO y4acTHs B OIICHKE

Havanbuuk ot/1ena
kajipoB 3A0 «3aBoj

[TlexoBroBa Hatasnns ACMOHCTPAIIMOHHOTO npeMuKcoB No 1»
Cepreesua OK3AMEHA 110 CTaH/apTam

Worldskills Ne

0000043410 or

29.10.2019

5. Ouenka KayecTBa 0CBOCHHSI NIPOrPaAMMBbI
Wrorosas artecTanms npoBouTes B popMe IeMOHCTPAIIHOHHOTO K3aMeHa. ,
Jlns mToroBoit arrecranuu ucnoib3yercst Komiuiekt orenounoit jokymentamun (KOJI)

Ne 1.1 mo xommnerenuun «JlokyMeHTAIMOHHOE OOeCIIeYeHHe YIPABIEHUS U apXHBOBEICHHEY,
pasMeLICHHBIH B baHke oTajoHHBIX nporpamm Axazemun Bopijuckumic Poccus. Bamuibr 3a
BBIIIOJIHEHUE 3a/laHUM  JIEMOHCTPAIlMOHHOI'O 9K3aMEHa BBICTABJIAIOTCS B COOTBETCTBHH CO
cxemoit Haumcyienust Oaiios, npuseneHHoit B KOJ[. HeoOxoaumo oCyuiecTBUTH IMEpeBO
MOJIyYEHHOIO KOJIMYeCTBa OalyIOB B OLEHKU «OTIMYHO», «XOPOINO», «YIOBJIETBOPHUTEILHOY,
«HEYJOBJIETBOpUTENbHOY. [lepeBoa OamioB B OLIEHKY OCYIIECTBISETCS B COOTBETCTBHH C
Tabnuuei:

OleHka «2» «3» «4» «5»
bannbl B pamkax /1D
0-31 0-31
32-42 32-42
43 - 52 43-52
53-61.9 53-61,9

6. CocraBureiu InporpamMmaol

3yesa Enena HuxonaeBna, mperozjaBaresib BbiCHICH KBaIu(HUKAIMOHHON KaTeropuu
['BITIOY  "llepmckmit  Ko/UTe/DK  TpaHCoOpTa M cepBuca', MEHEUKED KOMIETEHIHH
«JlokymenTannonnoe odecreueHe yrpapieHusi i apXUBOBEICHHE .

CupopoBa  Osibra  AJsieKcaHapoBHa, [peNojaBare/ib BbiCUICH —KBaIM(UKALMOHHOM
kareropun YIIOY "®uHaHCOBO-DKOHOMHUYECKHH KOJUIC/UK» ", IKCIEPT ¢ NPABOM [IPOBEACHHUS

| “ o ~ .
K pabote B 3k3aMeHaLMOHHON KOMUCCHH J0JIKHBI ObITh NPHUBJIEUYEHBI MPEACTaBUTENEH paboTonaTeneii 1
nX 00beIMHEHHIA,



PETHOHAIBHOTI'O yeMIimoHara 1o CTaHjaapTam .BOpH}ICKI/lJU[C 1o KOMIICTCHIIUH
((IIOKyMGHTaHI/IOHHOe obecneuenune ylpaBJICHUA U apXHUBOBEJICHUE)

Jlykun Aptém  AnexcaHIpoBHY, HAYaJIbHUK IPOEKTHO-METOIHUYECKOrO YIpaBICHHS
Axagemun Bopnackuiie Poceus, AHO «ArenTcTBO pa3BuTHs podecCHOHAIBHOIO MacTepeTBa
(Bopnackumic Poccusi)».

JlomxenkoBa Banentnna HukonaeBna, 3amectutenb aupekropa (mo  YMP),
npenojasatesib Beiciel kBanudukamuonnoit kareropun OI'ATIOY «llleGekHHCKHIE TEXHUKYM
IPOMBIIIJIEHHOCTH U TPAHCIIOPTa», dKCIEPT € MPABOM MPOBEACHMS YEMITMOHATA 110 CTaHapTam
Bopmickumie  no  komnereHuMu — «JloKyMeHTallMOHHOE  oOecriedeHHue  YIpaBICHUS |
apXUBOBE/ICHHEY



COOTBETCTBHH ¢
HHpPACTPYyKTYpH
BIM JIHCTOM 10
KOMIIETEHIIUH
Bopmackuic

Tectuposanne

Kommnbtorepuprit
KJ1acc

Kommbiorep







