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1. O6mue mo10xeHust

1. Hactosimee IlonoxkeHueno yueTy MHKPONOBPEXKACHUN (MHKpOTpaBM) paOOTHUKOB
OT'AIIOY «ITIIT» (manee - [lonoxenue) pazpaboTanbl B ENIX UCIIONHEHMS TpeOOBaHUM cTarel
214, 216, 226 pazmena X TpynmoBoro koxekca Poccuiickoit depepaiiiiv, COBEPIIEHCTBOBAHMS
BHYTPEHHUX IPOIECCOB YIpaBICHUS OXpaHOM TpyJa B OpraHu3aliy, [peaylpexIcHUs
IIPOM3BOJICTBEHHOTO TpaBMaTH3Ma.

2. Y4er MHKpONOBpEXAEHUH (MHKPOTpaBM) paOOTHUKOB PEKOMEHIYETCS OCYILECTBISThH
HOCPEICTBOM cOOpa ¥ perucTpalui HHGOpMAIHH 0 MUKPOIIOBPEXKACHUIX (MHKPOTPaBMax).

Y4er MHKpONOBpEXIEHHH (MHKPOTpaBM) PabOTHHUKOB MO3BOJUT pabOTOAATENIO MOBBICUTH
3¢ QEKTUBHOCTh B MPOBENCHUH CHUCTEMHBIX MEPOIPUATHH IO YIPaBICHHIO NMPO(ECCHOHATEHBIMH
PHCKAMH, CBS3aHHBIX C BBUIBICHHEM OINACHOCTEH, OIIEHKOH M  CHH)KEHHEM  ypOBHEH
Ipo(ecCHOHATBPHBIX PUCKOB, 00ECIICUYCHUH YIYUIeHHS YCIOBUN W OXPaHbl TPy /Ia.

Y4yeT MHKpPONIOBPEXICHUH (MHKpOTpaBM) pabOTHHKOB OCYIIECTBISieTCS pabdoTojaresem
CaMOCTOATENIBHO UCXOMs M3 CHEMU(HUKHA CBOCH NEATeIbHOCTH, TOCTHKCHUI COBPEMEHHON HAyKH W
HauJIy4lINX IIPAaKTHUK, IPUHATHIX Ha ce0s 0053aTebCTB.

3. B mensx ydera U paccMOTpeHHS 0OCTOSTENBCTB U IIPHYMH, IPUBEAIINX K BOSHUKHOBCHHUIO
MHUKPOIIOBPEXIECHUH  (MHKpPOTpaBM)  paOOTHHKOB,  TIPEAYNPEKICHHUS  MPOHU3BOJCTBEHHOTO
TpaBMaTH3Ma, paboToAaTEeb:

-YTBEPXKIAET JIOKAIBbHBIM HOPMATUBHBEIM aKTOM TOPSAOK yueTa MHMKPOMOBPEKICHUM
(MHKpPOTpaBM) paOOTHHKOB, C Y4eTOM OCOOEHHOCTEN OpraHM3alMOHHON CTPYKTYpPHI, Crenubuky,
XapakTepa IMPOU3BOJICTBEHHON AESTEIBHOCTH, IPHHSATHIM C COOMIIOJEHUEM YCTaHOBICHHOTO CTaThel
372 Tpymoeoro koznekca Poccuiickoit @emepanuy HOpsIKa ydeTa MHEHHS IPEICTaBUTEIFHOTO
oprasa paOOTHHKOB;

-OpPraHU30BBIBAET O3HAKOMIICHUE JOJDKHOCTHBIX JIHI] C TIOPSIKOM yueTa MUKPOIIOBPEXKICHUH
(MHKpPOTpaBM) pabOTHUKOB,;

- OpraHM3oBbIBaeT HH(OpMHpOBaHHE paOOTHUKOB O JEHCTBHUAX TMPH IIOJYYCHHUH
MHKPOHOBPEXICHHUS (MUKPOTPABMBI);

- OPraHM30BBIBAET PACCMOTPEHHE OOCTOSTEIhCTB, BBISBICHHE MPHYHH, MPHUBOISAIIMX K
MHUKPOIIOBPEXICHHUAM (MUKpOTpaBMaM) paOOTHHKOB, M (PHKCAIMIO pE3YJIbTATOB PAcCCMOTPEHHUS B
CrnpaBke O pacCMOTpPEeHHH OOCTOSTENBCTB W [PHYHMH, TPHBEANIAX K BO3HHUKHOBCHHIO
MHKDOIIOBPEX/JIEHHS (MHKPOTpPaBMBI) pabOTHHKA, (peKOMEHAyeMbIii o0paselr] UpHBEICH B
npuiioxkesudn N 1 k Hactosmemy [lonokeHHIO) HIM HHOM OmIpeJesieHHOM paboromaTteneM
TIOKYMEHTE, COJEpKallleM, B TOM YHCIIE PEKOMEH]IyeMbIE CBEACHHUA, OoTpaxeHHble B CIpaBke O
PacCMOTPEHMH OOCTOSITENbCTB W IIPHYMH, MPUBEAIINX K BO3HUKHOBEHHIO MHKPOIOBPEIKICHUS
{MuKpOTpaBMBI) paboTHuKa (manee - CrpaBka);

- ofecreyuBaeT OOCTYMHOCTh B OpraHW3aldé (CTPYKTYPHBIX MOJpa3eieHusX) OlaHka
CripaBKH B 37IEKTPOHHOM BHJIE UITH Ha OYMaXKHOM HOCHTEIE;

- OPraHU30BBLIBAET PErHCTPALHUIO IPOUCIIEAIMX MHKPOIOBPEXICHUN (MHUKPOTpaBM) B
Kypuane ydera MHKPOIOBpeXIeHWH (MHKpOTpaBM) paGOTHHKOB (peKOMEHIyeMBIH oOpasell
OpUBEeICH B TMpHIOKeHHH N2 Kk HacrosmeMmy [loJoXeHHMIO) WM HHOM  ONpE/IEICHHOM
paboTonarenem JOKyMEHTE, COICPIKAIIEeM, B TOM 9UCIIE PEKOMEHIyeMbIE CBEIEHHUs, OTPAKEHHBIE B
XKypnane ydera MUKpOTIOBpeXXaeHHs (MUKPOTPaBM) pabOTHHKOB (nasee - XKypnan);

- YCTaHOBHTH MeCTO W CpokH XpaHeHuss CropaBku u KypHana. PexomeHmOBaHHBIA CpOK
xpanenns Cnpasku u XKypHaia cocTaBiser He MeHee 1 roja.

I1. Hopsaaok yyera MUKpONOBpexAeHHI (MAKPOTPABM)

5. OcCHOBaHHEM M PETHCTpallid MHKPOMOBPEXICHUS (MHKPOTpaBMbl) pabOTHHKA W
paccMOTpeHHs 0OCTOATENBCTB M IIPHYNH, IPHBEIINHX K €r0 BOZHHKHOBEHHIO, ABIISIETCS o0palieHine
MIOCTPAJIABIIEr0 K CBOEMY HEMOCPEACTBEHHOMY WM BHIIIECTOSIIEMY PYKOBOJIHMTEIIO, PabOTOAATENIO
(ero mpezcTaBUTEINIO) (HasEe - ONOBENIAEMOE JIAIIO).

IIpy ofpaleHny MOCTpamaBIiero K MEOUIIMHCKOMY pa0OTHHKY OpraHH3allHH, MOCIEIHEMY



peKoMeHIyeTcs coo0ImaTh 0 MEKPOIIOBPEXKICHUH (MHKPOTpaBMe) pabOTHHKA OIIOBEIIAEMOMY JIUITY.

6. OrnoBemaeMoMy IHIly TMOcle TONXy4YeHHUS UHPOpPMAMU O MHUKPONOBPEXKICHUH
(MMKpOTpaBME) pabOTHHKA peKOMeHAyeTcsi yOeauThcs B TOM, YTO IIOCTPaJaBIIEMy OKa3aHa
HeoOXoAuMas repBasi MOMOIIb U (MJTH) METUITHHCKAST TTIOMOTITH.

7. OrmoBemaeMoMy JHIy PEKOMEHIYEeTCsS He3aMeIUTUTeTbHO HH(GOPMUPOBATH JIHOOBIM
00ImEeN0CTYTHBIM CIOCOOOM CIIEIIHATUCTA ITO OXPaHe TPY/la WK JIAI0, HA3HAUCHHOE OTBETCTBEHHBIM
3a opraHy3anuio paboThl 10 OXpaHe Tpy/aa MPHKa3oM (pacropsbkeHreM) paboTonaTes, Wid Ipyroro
yIIOJIHOMOYEHHOI0  paboronmarteneM pabOTHHKA (majiee -  YOOJHOMOYEHHOE  JIMIO), O
MHKPOIIOBPEXIEHUHN (MHKPOTpaBMe) pabOTHHKA.

[Tpu uHGOPMHUPOBAHUH YIIOTHOMOYESHHOTO JIUIA PEKOMEH/IyeTCsI COOOaTh:

- GaMunuio, UMs, OTYeCTBO (IpPH HATMYMK) TOCTPaAaBilero pabOTHWKA, IOJDKHOCTB,
CTPYKTYpPHOE MoJIpa3ielieHHE;

- MECTO, 1aTy ¥ BpeMsi IOJy4IeHUsI paOOTHUKOM MHKPOTIOBPEXKACHUS (MUKPOTPABMBI);

- XapakTep (ONHUCaHNe) MUKPOTPABMBL,

- KpaTKyto HHGOpMAIHIo 00 00CTOATENBCTBAX MMONYUEHUS PAOOTHUKOM MHUKPOIIOBPEKICHUS
(MHKpPOTpaBMBI).

8. Ilpu mnomydeHunm wuHGOPMAIME O MHUKPOMOBPEKACHHH (MHKpOTpaBMe) pabOTHHKA
YIIOJIHOMOYEHHOMY JIMIly PEKOMEHIYETCsl paCCMOTPETh 0OCTOSTENhCTBA U IPAUUYHMHEI, IPUBEIIHE K
€€ BO3HMKHOBEHHIO, B CpPOK 10 3 KaleHAapHbIX nHeid. [IpH BO3HHKHOBEHHH OOCTOSTEIBbCTB,
OOBEKTHBHO HNPENATCTBYIOMINX 3aBEPIICHUIO B YKa3aHHBIM CPOK pacCMOTPEHHs OOCTOSTENHCTB H
IIPUYHH, NPUBEIINNX K BO3HUKHOBEHHIO MHKPOIIOBPEXIECHUS (MUKPOTPAaBMBI) paOOTHHKA, B TOM
YHCJIE IO IPHYMHE OTCYTCTBHS OOBSICHEHHUS IOCTPANABIIEr0 paOOTHHKA, PEKOMEHIYETCS TIPOJUIATh
CPOK-PacCMOTpPEHHUSI OOCTOSTENBCTB M IPHYKMH, IPHBEINIAX K BOSHHKHOBEHHIO MHKPOITOBPEKICHHUS
(MUKpOTpaBMBI) paOOTHHKA, HO He 0oJiee UeM Ha 2 KaJleHIapHBIX JIHS.

Ilpu paccMOTpeHHMM OOCTOSTENBCTB W IPUYMH, INPUBEANIHX K BO3HHKHOBEHHIO
MHUKPOIIOBPEXKACHH (MHUKPOTpPaBMBbI) paOOTHWKA, YIOJHOMOYCHHOMY JIHIy —IIeJecooOpasHo
3alpOCUTH OOBSCHEHHE IIOCTPaIaBIIero paboTHWKAZ 00 YKa3aHHBIX OOCTOSTENLCTBAX, JIOOBIM
JOOCTYIHBIM CIIOCOOOM, OIpeleNeHHBIM paboTomaresieM, a Takke IPOBECTH OCMOTP MecTa
npouciiecTBHs. [Ipu HeoOXoaMMOCTH K pacCMOTPEHHIO OOCTOSTENBCTB U MPHUYHNH, MPUBEIIIAX K
BO3HUKHOBEHHIO MUKPOIIOBPEXACHHH (MUKPOTpaBM) paOOTHHKA, TPUBIIEKAETCS OMOBEIIAEMOE JIUILIO,
PYKOBOJHUTEIL CTPYKTYPHOTO ITOIpAa3/IeIeHuUs, TPOBOIUTCS OTIPOC OYCBHIIIER.

9. PaGoTHHK MMeeT IpaBoO Ha JIMYHOE yJYacCTHe MJIM Y4aCTHE Yepe3 CBOMX TpeJICTaBUTeNeH B
pPacCMOTPEHMH IPUYMH M OOCTOSITENBCTB  COOBITHH, NPUBEAIIAX K  BO3HUKHOBEHHIO

MHKPOIIOBPEXKICHUN (MHKPOTPABM).
' PaboTonarento pekoMeHIyeTcss TPHBJIEKATh MMOCTPAJABIIEr0 pabOTHHKA JIMYHO WM Yepe3
CBOMX IIPEACTaBHTENEH, BKIIOYAs IPEICTaBHUTENCH BHIOOPHOTO OopraHa IEPBHYHOHN NPOGCOIO3HOMH
OpraHu3aiii, K PacCMOTPEHHIO OOCTOSTENBCTB W NPUYHMH, NPUBEAMNX K BO3HUKHOBEHHUIO
MHUKPOIGBPEXICHUS (MHKPOTPaBMBI), a TAaKXKe O3HAKOMHTH €ro C pe3yJbTaTaMHM YKa3aHHOTO
paccMOTpeHHS.

10. YmonHOMO4YeHHOMY JIMIy 1O pe3yibTaram JSHCTBHM, NPOBEIECHHBIX B COOTBETCTBUH C
nyHKTOM 8 Hacrosmero ITonoxenus, HeoO6xomuMo cocTaBisTh CIIpaBKy.

11. VmomHoMo4YeHHOMY JHIly HeoOXomuMoO obecredynBarh peructpandio B JKypuaie
COOTBETCTBYIOIUX CBEICHHM, a TAaKXKe C y4acTHEM PYKOBOIHUTENS CTPYKTYPHOTO IMOApa3feieHUS
HOCTpajaBIIero paboTHHKA GopMHUPOBaHHE MEPOIPHUATHHA 10 YCTPAHEHHUIO IIPHYMH, HPHBEAIIAX K
BO3HHKHOBEHHIO MUKPOIIOBPEXICHHIH (MUKPOTPABM).

IIpu moAroToBKE MEPEYHS COOTBETCTBYIOIIUX MEPOIPHATHI HEOOXOIUMO YIHTHIBAT:

- 00CTOATENBCTBA IIOJyYSHHS MUKPOTIOBPEXIEHUS (MUKPOTPABMBbI), BKIIIOUast HCIIOJIb3yeMbIe
00Opy/loBaHHME, HHCTPYMCHTHI, MAaTepHalbl H CHIPbE, IIPUEMBI DPabOTBL, YCJIOBHA Tpyda, H
BO3MOXHOCTB MX BOCIIPOM3BEICHHUS B CX0KUX CHTYalUsAX UM HA IPYTUX pabouux MecTax;

- OpraHM3allMOHHbIE HENOCTAaTKA B (YHKIIMOHHPOBAHHM CHUCTEMBI YIPABICHUS OXpaHOU
Tpyna;

- (Qusnyeckoe CcOCTOSHHE pabOTHHKA B MOMEHT [OJIYYEHHS MHKPOHOBPEKICHHS
(MHKpPOTpaBMBbI);

- MEphl II0 KOHTPOJIIO; - MEXaHW3MBl OIEHKH J(PPEeKTHBHOCTH Mep MO KOHTPOIIO H
peanu3anuy IpoQUIAKTHISCKUX MEPOIIPUSTHI.
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K [lonoxenuro mo yuery
MHKPOIIOBPEXKICHHHA (MUKPOTPaBM)
padotaukoB OT'ATIOY « I TIIT»

CuopaBka
0 paccMOTPEHHU NPHYHH U 00CTOATEILCTB, MPHBEIMUX K BOSHUKHOBEHHIO
MHKPOIOBpeXIeHHs (MHKPOTPABMBI) PA00THHKA

[Noctpanapmmuii paboTHUK

(amunms, UMs, OTYECTBO (TIPH HAJIMYKH ), TOJ POXKACHHS, JOJDKHOCTb,
CTPYKTYPHOE MO/Ipa3aeeHne, CTax paboThI 10 CIIEHATbHOCTH)

Mecro nomy4eHus pabOTHUKOM MHUKPOTIOBPEKAEHHS (MUKPOTPABMBI):

Hara, BpeMs NoJTy4eHUs! pabOTHHKOM MHKPOIIOBPEKIAEHHS (MHKPOTPABMBI):

JIeHcEBUS 110 OKa3aHHIO NIEPBOI MOMOIIIH:
Xapakrep (OIMCaHHE) MUKPOTPABMBI

OO6CcTOATENBCTBA:

(u3110K€HUE OOCTOATENBCTB ITOTyYEeHHS! PAOOTHHKOM MHKPOTIOBPEIKICHHSI
(MHKpPOTpaBMBI)

IIpyuune!, npUBeIIME K MHKPOTIOBPEKICHHIO (MUKPOTPABME):

(YKa3aTh BBIBICHHbIE TIPUYHHBI)

IMpeanoxenus 1Mo ycTpaHeHHIO IPHYHH, MPHUBEAIINX K MHKPOIIOBPEXKIECHUIO

- (MUKpOTpaBMme):

IToanucek yrnogIHOMOYEHHOTO JTHIA
(pammnst, HHULKATBI, TOJDKHOCTS, 1aTa)




